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O

Poccuiickas @enepauus
HogBropoackas 06J1actb

AJIMUHUCTPALIUSI BAJLJAMCKOT'O MYHULHUNAJBHOIO pailoHa

Banpgait

O BHeceHMH M3MEHEHHS B A[IMUHUCTPATHUBHBINI
perJiaMeHT 10 NMPeJI0CTABJICHUI0 MYHUMUMIIAJIBHOM YCJIYIH
«IIpenocraBiieHUe APXMBHBIX JOKYMEHTOB Il
NM0JIb30BaTeJIeill B YNTAJIbHBIA 3aJ1 apXUBa)

B cootBerctBUn ¢ @enepanbHbiM 3akoHOM OT 27 urosist 2010 roma Ne 210-
®3 «OO0 opraHMzanUu MPEIOCTABJICHUS TOCYAAPCTBEHHBIX WM MYHUIIMITAIBLHBIX
yCIyr», TMOCTAaHOBJCHHEM AJMHHUCTpauud Bamgalickoro  MyHUIUIIAIBLHOTO
paiiona ot  30.09.2011 Ne 1550 «O pa3paboTke U  yTBEpPKICHUU
aIMUHUCTPATUBHBIX PEIIAMEHTOB MPEJOCTABIEHUS MYHUIUNAIBHBIX  YCIIyI»
Anmunuctpanusi Banpalickoro mynununaibHoro paiiona IOCTAHOBJIAET:

I.BHecTn u3MEHEHHE B aJIMHHUCTPATHUBHBIM PENIAMEHT MPEIOCTABICHUS
MyHULMNANbHOW — ycinyru  «lIpegocTaBieHue  apXuUBHBIX JOKYMEHTOB  JIJIsi
MOJIb30BATENIEH B UWTAIBHBIMA 3a]1 apXUBa», YTBEPKJICHHBIA IOCTAHOBJICHUEM
AnMuHHCTpanu Banmaiickoro MyHUIHMNAIBHOTO paioHa oT 27.12.2023 No2594,
JIOTIOJIHUB TYHKT 2.8 a03alieM CJIeIyIOIIero CoJIepKaHus:

«MPEOCTaBICHUs Ha OyMaXHOM HOCHUTEJE JTOKYMEHTOB U HWH(OpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 wactm 1 cratem 16 depepanbHoro 3akoHa Ne 210-@3, 3a HCKIIOYECHUEM
Clly4daeB, €CJIM HAHECEHWE OTMETOK Ha TakKhe IJOKYMEHThl JHOO HUX HU3bITHE
SBJSIETCS. HEOOXOJAUMBIM  YCIOBHEM TIPEIOCTaBICHUS TOCYIapCTBEHHOW WU
MYHHULMIIAIBHOW YCIYTM, W HHBIX CIIy4aeB, YCTAHOBJIEHHBIX (eaepabHbIMU
3aKOHAM M.

2. Omy0ymkoBaTh MOCTAaHOBJICHHE B OroyuieTeHe «Bammaiickuii BecTHHK» ©
pasMecTuTh ~ Ha  oduUIMAILHOM  caiTe  AaMuHUCTpanmu  Bammaiickoro
MYHULIMIIAIBHOTO parioHa B cetu «VHTEepHET.

I'maBa MyHHIIMIIAJIBHOTO pPaiioHa 10.B.CTans

paszocnath 2- 1eJ10
[IpoexT moAroToOBMA U 3aBU3UPOBAI:
3aBelyIOMi apXUBHBIM OTIEIOM J.A. MoxoBa
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[TpoekT ot 29.01.2024
YTBEPXIEH

IIOCTAHOBJICHUCM AI(MI/IHI/ICTpaI_[I/II/I

MYHUIIMIIAIIBHOTO pailoHa
ot 27.12.2023 Ne2594

AJIMHUHHUCTPATUBHBIN perjiaMeHT
0 MPEAOCTABICHUIO MYHULIUMIIATBHON YCIIyTH
«[IpenocraBnenre apXuBHBIX JOKYMEHTOB JUIS I10JIb30BaTENEH
B UMTAJIbHBIN 3]l apXUBa»

1. O01Me moJioKeHus

1.1. IlpeameT peryiupoBaHusi perjiaMeHTa

AJIMUHHUCTpATUBHBIA PEIJIAMEHT IO TMPEIOCTaBJICHUIO MYHUIMIATIbHOMN
YCIIyTU  -TIPEIOCTAaBJICHUE apPXMBHBIX JIOKYMEHTOB JUIA TOJIb30Bareiel B
YUTAJIBHBIA 3aJ1 apxuBa (Jajiee — aAMUHUCTPATUBHBIN perlaMeHT, MYHHUIIUTIAIbHAS
yCIIyTa) yCTaHaBJIMBACT CPOKH, COCTaB u MOCICIOBATEIILHOCTh
aIMUHHUCTPATUBHBIX  mpouenyp (xeicrBuil) AnmuHuctpauuu  Banpaiickoro
MYHUILIMTAIBHOTO paiioOHa NpHU NPEAOCTABICHUN MYHUIUIIAILHONW YCIIYTH.

AJIMHUHHUCTPATUBHBIM ~ pErJIaMEHT  TaKK€  YCTAHABIMBACT  MOPSIIOK
B3aUMOJCUCTBUA MEXIY CTPYKTYPHBIMU TOJPA3JACICHUAMUA AAMHUHUCTPALUU
Banmaiickoro MyHUIIMNIAIBHOTO paiioHa (Hanee — YTOJHOMOYEHHBIH OpraH), HMX
JIOJDKHOCTHBIMH ~ JIMIIAMH, B3aUMOJICHCTBUSA  YTIOJHOMOYEHHOIO oprana
GU3UYECKUMHU U IOPUAWYECKUMHU JIUIIAMH, C 3aSBUTCISIMH TPH TPEAOCTaBICHUU
MYHULIMTIAIBHON YCIYTH.

1.2. Kpyr 3asiBureJieid

3asgBUTEISIMU MYHULIMINIATBHON YCIIYTU SIBJIIKOTCA:

IOpUaMYecKue u  Qu3ndeckue JMIa, oOpalmarluecs Ha o 3aKOHHBIX
OCHOBAHMSX K apXuBHbIM (oHIAM W JOKYMEHTaM JJIsi TIOJNy4YeHUs W
UCMOJIb30BaHUS HEOOXOnMMOW uHbOpMalMu, B TOM YHUCJIE€ HWHOCTPAHHBIE
rpaxaaHe u Juia 0e3 rpakKIaHCTBa.

1.3. TpeOoBanuss Kk NOPSIAKY HMH(OPMHPOBAHUSL O MPEAOCTABICHUM
MYHMUIMIAJBHON YCJIYIH

1.3.1. Mnadopmarusi o TMOpsAJKE MPEIOCTABICHUS MYHMUIMIAIBLHOW YCIyTH
NPEN0CTABIISAECTC:

1) mocpenctBom pa3MmemeHuss WHGOpPMAlMKM, B TOM YHCIE O MECTe
HaxoXxaeHus, Tpaduke (pexume) padboThl YTOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJApa3/AeIICHUM:

Ha OQUIMATBHOM caiTe YTOJHOMOYEHHOTO oOpraHa B HH()OPMAIMOHHO-
TeIeKOMMYHHUKAIIMOHHOU cetu «UHTepHeT» (nmanee — ceTh «HTEpHETY);

B (deneparbHON TrOCyIapCTBEHHONW HH(POPMANMOHHOW cucTeMe «EauHbIi
MOPTal TOCYIAPCTBEHHBIX U MYHUIMINAIBHBIX YCIyT (QyHKIUN)» (1anee - eauHbIN
noprain), dbenepasibHOM  rOCyJapCTBEHHOM  HMH(DOPMAIIMOHHOW  CUCTEME
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«DenepalibHBIA peeCTp TOCYAAPCTBEHHBIX U MYHHUIMIMAIBHBIX YCIyr ((pyHKIIMA)»
(nanee — denepanbHBIA peecTp);

B PErMoHAILHON rocynapcTBeHHOM wuHpopmanmonHoi cucteme «llopran
TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX Yyciayr ((pynkimit) HoBropojackoi oGmactuy»
(nanee - pETHOHANBHBI  TOpTal);  PErHOHAJbHOW  TOCYJapCTBEHHOM
nHpOpMaLMOHHON cucTteMe «PeecTp rocyJapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
(byHkuMiA)» (anee — peruOHANIBHBINA PEecTp);

Ha UH()OPMAIIMOHHBIX CTEHJaX B MOMENICHUSIX YTIOJHOMOYEHHOTO OpraHa;

B MHOTO(YHKIMOHAJIBHBIX LEHTpax MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMIIATBHBIX ycIyT (nanee — MOLI).

2) mno HoMmepy TenepoHa I CIOPABOK  JIOJDKHOCTHBIM  JIMIIOM
YTOJIHOMOYEHHOTO OPraHa, ero CTPYKTYPHBIX MOJIpa3IeIeHHUIA;

1.3.2. Ha wunbOpMalMOHHBIX CTEHAAX YMOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYpPHBIX TOApasfefieHuid, Ha oQUIMATLHOM caiTe YMOJHOMOYEHHOTO
oprana B cetu «l/IHTepHETY,

Ha €IMHOM MopTaie, B (peAepalbHOM PEECTpe, Ha PErHOHAIBHOM OpTaJe, B
pErMoHaIbHOM PEECTpe pa3meniaetcst uHhopmarus:

1) mMecTto  HaxoXIEHMs, TOYTOBBIM  ajapec, Tpaduk  pabOTHI
YTHOJIHOMOYEHHOTO OpraHa, €ro CTpYKTYPHBIX MOApPa3AeiICHUM;

2) HoMmepa TeneoHOB, MO KOTOPHIM OCYIIECTBIIETCS UH(OOPMHUPOBAHKE TIO
BOIIpOCaM MPEJOCTABICHUS MYHUIMIAIBHOM YCIyrd, B TOM YHCIE HOMEpP
tenedoHa-aBTouHGOpMAaTOPAa;

3) TeKCT aJAMUHUCTPATUBHOTO pErjamMeHTa, B TOM 4YHUCIE HOPSIIOK
oOxanmoBaHusi pemieHuid W jAecTBuil  (0e3meicTBHsI) JNOHKHOCTHBIX — JIMII,
MPEIOCTABISIONINX MYHUIIMTAIBHYIO YCIYTY;

4) nopsAI0K MOJy4eHHUs] KOHCYJIbTAIM (CIpPaBOK).

1.3.3. Ha ennHOM moprasne, peruoHaIbHOM MOPTAJIE Pa3MEIIA0TCS:

1.3.3.1. HcuepnbiBaroniuii mnepedeHb JOKYMEHTOB, HEOOXOJUMBIX JJis
NPEAOCTABIICHUS ~ MYHUIIMNAIGHOW  yciyrd, TpeOoBaHuss K  OGOPMICHHIO
YKa3aHHBIX JOKYMEHTOB, a TakKXe€ IepeyeHb IJOKYMEHTOB, KOTOpBIE 3asBUTEIb
BIIPaBE NPEACTaBUTh 110 COOCTBEHHOW MHULIMATHUBE.

1.3.3.2. Kpyr 3asButenei.

1.3.3.3. Cpok npeiocTaBiIeHAs] MYHULIMNIAIBHON YCIYTH.

1.3.3.4. CrouMoCTh TPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH U TMOPSAOK
OTLIATHIL.

1.3.3.5. Pe3ynpTaThl NMpPENOCTABICHUS MYHULIUNAIBHOW YCIyTH, MOPSAOK U
CHOCOOBI peI0CTaBICHUS JIOKyMEHTAa, SIBJISTFOLLETOCS pe3yibTaToM
MPEA0CTABICHUS] MYHUIIUNAIIBHON YCIYTH.

1.3.3.6. HMcuepnpiBaromuii epeuyeHb OCHOBAHUM JJIsi TIPUOCTAHOBJICHUS WU
OTKa3a B MPEAOCTABJICHUU MYHUIIMIAIBHOU YCIYTH.

1.3.3.7. Nndopmanus o mpaBe 3asBUTEIS Ha JocyacOHoe (BHeCyaeOHOE)
o0’kasioBaHue JIEUCTBUN (6e3nmeiicTBHS) u pelIeHuUI, MPUHSATHIX
(ocymiecTBIsIEMBIX) B XOJ€ MPEIOCTABICHHUS] MYHHULIUIIATBHON YCIIyTH.

1.3.3.8.  OOpasupl 3amoJIHEHUS] AJIEKTPOHHOW (OpMBbI  3asBIEHUS O
MPEAO0CTABICHUN MYHUIUIAIBHON YCIyTH.
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1.3.4. TlocpenctBoM TeneOHHOM CBSI3M MOXET NPEAOCTaBISATHCS
uHdopManus:

1) o Mecte HaxoxAeHUS U Tpaduke padoThl YIIOTHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX HOJpa3/ielieHui;

2) o mopsiIKe MPEOCTABICHUS MYHUIIUIIATBHON YCITyTH;

3) 0 cpokax ImpeaoCTaBJICHUSI MYHUIIMITAILHON YCIIyTH;

4) 00 anpecax opuIMATBLHOTO caiiTa YTHOJIHOMOYEHHOTO OpTraHa.

2. CTanaapr npeaocTaBjieHUs MYHHIIUNIAJbHOH YCJIYTH

2.1. HaumMeHOBaHHe MYHUIIUNAJIbHOH yCJOYyIH

[lpenocraBieHre MYHUIMNAIBLHOM YCIYTH MO MPEIOCTABICHUIO aPXUBHBIX
JOKyMEHTOB I TIOJIb30BaTeied B UWTAIBHBIA 3aJ apXuWBa  JIOKYMEHTOB,
HAXOJISIIIMXCSI HA XPAaHEHUH B apXUBHOM OTJIEIIE.

2.2. HaumenoBanue opraHa MECTHOI'0 camoynpasJeHHs,
NPeA0CTABIAIINECT0 MYHUIUNIAJIBHYIO YCJIYIY

2.2.1. MyHuuunanpHasi yciayra npeaoCTaBiseTCs:

AnvmuHucTpanen  Banpaiickoro  MYHUMLMIIAIBHOTO — pailoHa B JIMIIE
apXUBHOTO OTAEINA.

HenocpeacrBenHoe MPE0CTaBIICHUE MYHUIUTIATBHOU yCIIyTH
OCYWIECTBJISIFOT ~ COTPYIHHMK  APXUMBHOTO  OTAENA, IYyTEM  MPEIOCTABJICHUS
MOJIb30BATENII0  APXMBHBIX JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEIACTB U
uHbopMaluu 00 ITUX CpelICTBax.

2.2.2. He nomyckaercss TpeOOBaTh OT 3asBUTEINS OCYIIECTBIICHUS JICHCTBUA,
B TOM YHUCJE COIJIACOBAHMM, HEOOXOJMMBIX ISl TOJYYEHHS MYHUIMIAIBHON
YCIYTM M CBSI3aHHBIX C OOpalieHueM B HWHBIE OpraHbl M OpraHU3aluu, HE
MPEAYCMOTPEHHBIX HACTOSIIIUM aMHUHUCTPATUBHBIM PETJIaMEHTOM.

2.3 Onucanue pe3yJbTaTa MpPeA0CTABIECHUS MYHMIMNAJILHON YCJIYrd

Pe3ynbraroM mpenocTaBlieHUs] MYHUIIMIAIGHOW YCIYrH SIBISIETCS BblAada
JUISL TIOJIb30BaHMS B YUTAJILHOM 3aJieé apXUBHOTO OTJENa JOKYMEHTOB ApPXHUBHOTO
donna Poccuiickoit denmepanuu W JIPYyrux AapXUBHBIX JOKYMEHTOB, a TakKXKe
CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM MU HM3JaHUN OUOJIMOTEHYHOro (CIpaBOYHO-
uHGOpPMaMOHHOTO) (OHA U TIOJyYEHUST HE0OX0IMMOU HH(POPMAITUH.

2.4. Cpoku npeaocTaBjieHUs MYHUIUNIAJIbHON YCJIYTH

2.4.1. Cpok Hauasa MNPENOCTABICHUS MYHHUIMNAIBHOM YCIYTM HE JOJDKEH
npeBbliate | pabodero AHI C MOMEHTa MPUHSATUS PEIICHUS O JOIMYyCKe
M0JIb30BaTENs i1 paboThl C apXUBHBIMU (DOHIAMH U JOKYMEHTAaMU B YUTaJIbHOM
3aj1e apXMBHOTO OTAENA.

2.4.2. Cpok mnpenoCTaBJICHUs] MYHUUMIIAIBLHOW YCIIYyTH YCTaHABIMBAETCA Ha
1 ron co AHS TOJydeHHS pa3pelieHus Ha pabdoTy C apXUBHBIMH (OHIAMU U
JOKYMEHTaMU B YWUTAJIbHOM 3ajie apXWBHOro otaena. IIpum HeoOXxogumocTu cpok
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MpEcaOCTAaBJICHUA MYHHHHHaJIBHOﬁ YCIyIud MOXKET OBITH IpoaJICH 3aBCAYIOIIHNM
APpXUBHBIM OTACJIOM.

2.5. HopmaTtuBHbIe NMPaBOBblie AKTbI, peryJIHpyOIIHe MpeaoCcTABICHUE
MYHULUNAJIBHON YCJaYyrU

Ilepeuenn HOPMAaTHUBHBIX IIPaBOBBIX aKTOB, PETryIUPYIOIIUX
NPEI0CTaBIIEHUE MYHUIIMIAIBHOW YCIyTd, pa3Melaercs Ha o(QUIMaibHOM cailTe
YnonHomoueHHOTO opraHa B ceTu «VHTepHET», pEruoHaIbHOM pEECTpe, Ha
€AUHOM IOPTAJIE U PETHOHAIILHOM IOPTAJIE.

2.6. HcuepnbiBawmuid MNepevYeHb [JOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH IPAaBOBBIMH AKTAMH sl MPEJOCTABICHUA
MYHUIUNAJIBHONH YCJIYIM M YCJIYI, KOTOPble SIBJIAITCHA HEOOXOAMMBbIMH H
00513aTeJIbHBIMH IS Npeao0CTABICHUS MYHUIUNAJIBHO M YCJIYTH,
NO/JIeKAIIMX TPeACTABICHUIO 3asiBUTEJEeM, CHOCOObI HMX MOJy4YeHHs
3asgBUTEJIEeM, B TOM 4YHCJe B JJIEKTPOHHOH (opme, MNOPAIOK HX
NpeaoCTABICHUS

2.6.1. OcHOBaHMEM MJI IPENOCTABICHUSI MYHULIUINIAIBbHOW YCIIYTU ABJSETCA:

JUYHOE THCBMEHHOE 3asBIICHHE B AapXHMBHBIM OTAeN (MpuiokeHue 2 K
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3aMoJjHeHHAas aHkeTa nojb3oBarens (IIpunoxenue 1 Kk aqMUHHUCTPATUBHOMY
perIaMeHTy);

JTOKYMEHT, YI0CTOBEPSIONIUI JTUUHOCTh 3asIBUTEIIS.

[lonp3oBareny, BenyliMe HaydyHyl0 pPadbOTy B COOTBETCTBHUM C IUIAHOM
HAYYHBIX YUYPEXKJICHUNW WIM BBIIOJHSIONIME CIy)KEOHble 3aJaHus, MOTYT
NPEACTABIATH MUChbMAa HAMPABUBIIHUX WX OPTaHU3ALIUH.

2.6.2.  JIoOKyMEHTBI O  OpPEAOCTAaBJICHUM  MYHHUIMNAIBHOW  YCIYT'H
NPEICTABIIAIOTCS B apXUBHBIM OT/AEN MUCbMEHHO, B TOM YHCIE IO 3JIEKTPOHHOM
1OYTEe, UM MPU JUYHOM IOCEIICHHH.

2.6.3. TpeboBanus K OGQOPMICHHIO JOKYMEHTOB O MPEIOCTABICHUH
MYHHLIMNATBHON YCIYTH:

3asBJICHHE JOJDKHO COJEpKaTh HAaUMEHOBAHUE HOPUAMYECKOro juma (aJis
rpaxiad - ¢aMUIuk, HMEHH M OTYECTBA), MOUYTOBBIM aJpec 3asBUTEIS, YKa3aHUE
TEeMBbI (BOIPOCA), XPOHOJIOTHUYECKAE PAMKHU HCCIICIOBAHUS;

3asBJICHHE M aHKETa I0Jb30BaTesl MOTYT OBITh 3allOJIHEHbI OT PYKH WU
MAallMHONMCHBIM  CHOCOOOM,  pacreyaTaHbl  MOCPEACTBOM  BJIEKTPOHHBIX
MEYATAKIIHNX YCTPOUCTB;

3asBJICHME M AaHKeTa IO0JIb30BaTelli MOTyT OBbIThb O0QOpPMIIEHBI Kak
NOJIy4yaTeJeM MYHUIUNAIBHOM YCIYrH, TaK U CIIEUUAINCTaMHU apXUBHOTO OTEI,

3asBJICHHE M aHKETa IMOJb30BaTeNsd 0053aTeIbHO MOAMUCHIBAIOTCS JIMYHO
N0JIy4yaTeJeM MYHUIUNAIBHON YCIyTH.
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2.7. WcuepnbiBaomuii mnepeyeHb JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH IPAaBOBBIMH AKTAMH sl NMPEJOCTABICHUA
MYHUIUNAJIBHONW  YCJIYIM, KOTOpPble HAaXOAATCH B  PacHopsiKeHUH
roCy1apCTBeHHbIX OPIraHOB, OPraHOB MECTHOI0 CAMOYIPABJICHHMS U HMHBIX
OPraHoOB M KOTOpbIe 3asiBUTEJIb BIPaBe NMPeA0CTABUTh, 4 TAK:Ke CIOCO0OBbI HUX
MOJIyYeHUs] 3asIBUTEJIIMU, B TOM 4HCJIe B IEKTPOHHOH (popMe, MOPAIOK HX
NpeACcTABICHUS

JIOKyMEHTBI, KOTOpBIE 3asBUTENb BIpPaBE IMPEACTABUTH IO COOCTBEHHOMN
WHUIMATUBE, TaK KAaK OHM  TNOJJIEKAT  MPEJACTABICHHI0O B  paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJEHCTBUSA, OTCYTCTBYIOT.

2.8. Yka3anue Ha 3amnpeT TPpe0OBATH OT 3asIBUTEJISI

3anpenieHo TpeOoBaTh OT 3asBUTEIIS:

MPEACTABJICHUSI JTOKYMEHTOB U HWHGOpPMAallMd WIM  OCYIIECTBJICHUS
JICUCTBUM, TPEACTaBICHUE WIA OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBBIMU aKTaMH, PETYIUPYIOIIUMHU OTHOUIEHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIMIAIBHON YCIYTH;

NPEACTABJICHUSI  JOKYMEHTOB M uHboOpMauuMd, B  TOM  4HCIE
MOATBEPKIAIONIMX  BHECEHUME  3asBUTEJIEM  IUIATBI  3a  MPEJOCTaBIICHUE
TOCYAapCTBEHHBIX M  MYHULUIANbHBIX  YCIYr, KOTOpbIE  HaxXxonsiTci B
pACTIOPSIKEHUU OPTAHOB, MPEIOCTABIISIIONINX TOCYJIAPCTBEHHBIE YCIYTH, OPTaHOB,
NPEIOCTABIIONINX MYHHIMIAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX OPraHOB,
OpPTaHOB MECTHOTO CaMOYIpPaBJCHUS JMOO MOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM
OpraHaM WJIM OPraHaM MECTHOTO CaMOYIPaBJICHUS OPTaHM3alUi, YYaCTBYIOIIHX B
NPEIOCTAaBIEHUM NPEAYyCMOTpPEHHbIX YacTelo | cratem 1  Hacrosiuero
@enepalbHOTO  3aKOHAa TOCYJAPCTBEHHBIX W  MYHUUMNAIBHBIX  YCIOyT, B
COOTBETCTBMM C HOPMATHUBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoit denepanmu,
HOPMAaTUBHBIMU TPaBOBBIMM akTamMu cyObekToB Poccuiickoit denepanumy,
MYHULMNIAJIbHBIMUA ~ NPABOBBIMM  aKTaMM, 3a  HUCKIIOYEHHUEM  JIOKYMEHTOB,
BKIIIOYEHHBIX B  OMNpPEAENCHHBI dYacThl0o 6 HacTosAmed CTaTbu NepeyeHb
JOKYMEHTOB. 3asBUTEIb BIIPABE MPEACTAaBUTh YKa3aHHbIE JOKYMEHTBI U
uHGOPMALIMIO B OpraHbl, NPEJOCTABISIONINE TOCYJaPCTBEHHBIE YCIyTH, U OpPTaHbl,
MPEN0CTaBIISIONINE MYHUIIUTIAILHBIE YCIYTH, 0 COOCTBEHHOW WHUIIMATHBE;

OCYILIECTBJICHUS JACHUCTBUI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX JIs
MOJIyUeHUST MYHUIUMNAIGHOM YCIYTM U CBSI3aHHBIX C OOpallleHHeM B HHBIC
rOCYJapCTBEHHBIE OpPTaHbl, OpraHbl MECTHOIO CaMOYIIPABJICHUS, OpraHU3alluid, 3a
UCKJIFOYEHUEM TIOJIyYEHHUsI YCIyr M TOJIy4eHHS JOKYMEHTOB M HMH(pOpMaluw,
MPEAOCTABISIEMBIX B pE3yJbTaTe€ MPEAOCTABICHUS TAaKUX YCIYI, BKJIIOYEHHBIX B
NepeYHH, YKa3aHHbIe B 4acTH 1 cratbu 9 denepanpHoro 3akona Ne 210-D3;

MPEIOCTaBIICHUST HAa OYMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM
7.2 gactu 1 crateum 16 Hacrosmiero denepanbHOTO 3aKOHA, 3a HUCKIIOYECHHUEM
CllydaeB, €CIM HAHECEHHWE OTMETOK Ha Takue JOKYMEHThl JH0O0 UX HU3bIATHE
ABJISIETCS. HEOOXOJMMBIM YCJIOBHEM MPEIOCTABICHHUS TOCYJAapCTBEHHON WU
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MYHUIIMIIAJIBHONW YCIIYTM, W WHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eaepabHbIMU
3aKOHaMHU.

MPEACTABJICHUSI JOKYMEHTOB H HMH(pOpMAaIUU, OTCYTCTBUE U  (WJIN)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh MPH IMEPBOHAYAIBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOJAUMBIX Il MPEAOCTABJICHUS MYHUIUIAILHOM
yCIyrd, JUOO B TPENOCTAaBICHUM MYHMIMIAIBHONW YCIYTH, 3a HUCKIIOYEHHEM
CIy4aeB, MPENYCMOTPEHHBIX MYHKTOM 4 vactu 1 craten 7 denepanbHOTO 3aKOHA
oT 27.07.2010 Ne 210-®3 «O6 opranuzaiyiu npeaocTaBiICHUs TOCYJapCTBEHHBIX U
MYHULMINATIBHBIX YCIYD»:

- U3MEHeHue TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AaKTOB, KaCArOIIUXCS
NPENOCTAaBIICHUS! MYHHUIMIIAJIBHOW YCIYTH, I[IOCJI€ MEpPBOHAYAIBHON MOJAauH
3asBJICHUS O MPEJOCTABICHUA MYHUIIMMIAIBHON YCIyTH;

- HaJIM4Yue OMMUOOK B 3asBJICHUU O TMPEJOCTABICHUM MYHUIIMIIAIBHON
YCIYyTM U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IOCJIE NEPBOHAYAILHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Il MPEAOCTABJICHUS MYHUIIUIAILHOM
yCIyrd, Ju00 B MPEJOCTaBICHUM MYHUIMNAIBHOW YCIyTM W HE BKJIIOYEHHBIX B
NPEICTABJICHHBI paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEHUE CpOKa JIEWCTBHUS JOKYMEHTOB WJIM H3MEHEHUE HH(pOpMaluu
1OCJIE TEPBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
NPENIOCTaBIICHUS ~ MYHHMIMIAIBHOW  yciayru, Jmb0 B TpeIOoCTaBICHUU
MYHHULIMTIAIBHON YCIYTH;

- BBIIBJICHHE JOKYMECHTQJIbHO TIOATBEPKICHHOTO (pakTa (TpPU3HAKOB)
OIIMOOYHOTO WM TIPOTUBONPABHOTO JEUCTBUSA (0€31€UCTBUSA) TOHKHOCTHOTO
JWlla OpraHa, NPENOCTaBISIONIETO MYHUIMIAIBHYIO YCIyTy, MYHHUIIMIIAJIbLHOTO
CITy>KallleTo, paboTHHKa  MHOTO(YHKIIMOHAJIHLHOTO LIEHTpA, paboTHHKA
opraHuzainuu, npeaycMoTpeHHou yacteio 1.1 cratem 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®@3 «O06 opraHuzanuy MPETOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHHULMINAIBHBIX YCIYr», NpU MEPBOHAYAILHOM OTKa3e B INpUEME JIOKYMEHTOB,
HEOOXOAUMBIX  JJIi  TPEAOCTABICHUS MYHUIMOAIBHOW  yCIyrd, JiiOo B
NPENIOCTAaBIIEHUM MYHUIMNAIBHON YCIyrM, O YeM B IHCbMEHHOM BHJE 3a
NOJANKCHIO PYKOBOAUTENSL OpraHa, MPEAOCTABISIONIEI0 MYHULUIAIBHYIO YCIYTY,
PYKOBOJUTENS MHOTO(YHKIIMOHAJIBHOTO IEHTpa NpH MEPBOHAYAILHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Jii MPEAOCTABJICHUS MYHULMNAIBHOM
yCIyTH, JTUOO PYKOBOJUTENSI OpTraHU3alliu, MPelyCMOTPEHHOM dacThio 1.1 craThu
16 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
NPENIOCTaBIICHUS! TOCYAAPCTBEHHBIX W MYHUIIMIMAIBHBIX YCIYT», YBEIOMIISETCS
3asgBUTEINb, a TAKXKE MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYH00CTBa.

2.9. HUcyepnpiBaomuii nepevyeHb OCHOBaHMIl JJIA OTKa3a B NpHeMe
AOKYMEHTOB, HE00XOAUMBIX JIJISl IPeI0CTABICHNS MYHMIMIAJIBHON YCJIYrH

OcHoBaHus AJi 0TKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnpiBaroumuii nepevyeHb OCHOBAHWI JJ NMPUOCTAHOBJICHUSA
WIN 0TKAa3a B MPeI0CTaBJIeHUN MYHMIMNAJILHON YCJIYrd
2.10.1. MyHnununanbHasi yciiyra HE MPEJOCTaBISIETCS B CIIydasix:
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OTCYTCTBUSI B 3asIBJICHUM HEOOXOJAUMBIX CBEICHUM NIl MPOBEICHUS MMOUCKOB
3anpammBaeMoi HHGOpMaIHY;

OTpaHUYCHMSI HA  HKCIOJIb30BaHME  JOKYMEHTOB, YCTaHOBJICHHBIE B
COOTBETCTBUU C 3aKOHOIATEIILCTBOM Poccniickoit denepanuun WA
dbongo00pazoBaTeneM Npu nepeaade TOKYMEHTOB Ha MOCTOSIHHOE XPaHEHUE;

OTCYTCTBHUSI B 3asiBJICHUM HAMMEHOBAHMSI IOPUIMUYECKOTO JUIa (s Tpak1aH
- haMwIMM, UMEHHU U OTYECTBA), IOYTOBOIO aJpeca MOJb30BaTEIs;

HEYJIOBJICTBOPUTEIILHOTO  (PU3MYECKOTO  COCTOSIHUA  3alpalllBaeMbIX
apXUBHBIX (POHIOB U IOKYMEHTOB.

2.10.2. OcHoBaHUEM pIRIE: MPUOCTAHOBJICHUS MPEI0CTaBJICHUS
MYHUIIUTIATBHON YCIIYyTH SIBIISIETCS:

HEOOXOJUMOCTh  BBINIOJIHEHUSI  CIY)KEOHBIX  3aJJaHuil  COTPYIHUKAMU
apXWBHOTO OTAena (cmpaBouHas paboTa, TeMaTHdeckas pa3paboTka ¢GHOHIOB,
MOATrOTOBKA HWH(OPMAIMOHHBIX MaTepUajoOB MO 3alpocaM OPraHOB MECTHOTO
camoympaBlieHUsI, COOPHUKOB JOKYMEHTOB, MU3TOTOBJICHHE CTPaxoBOro (oHAA WM
¢boHIa TOJIb30BaHUS, MPOBEACHUE MPOBEPKU HAIMYUS JOKYMEHTOB, PECTaBpaIlUs
WIA KOMUPOBAHUE IOKYMEHTOB U JP.);

BbIJaya JIe1 M JOKYMEHTOB BO BPEMEHHOE TMOJIb30BAaHUE JPYyTrUM
YUPEXKICHUSIM;

AKCIIOHUPOBAHUE 3aKa3aHHBIX MaTEPHUAIOB Ha BHICTABKE;

BbIJIa4a MX JIPYTOMY MOJIb30BaTEINIO;

€CJIM apXUBHBIE JTOKYMEHTHI HE MPOIILIU YIOPSI0YEHUE.

2.10.3. MotuBupoBaHHOE pelmieHHe o0 OTKa3e B MPEIOCTABICHUU
MYHUIIMIAIBHONW YCIIyTH BBIJAETCS WM HAIPABISIETCS 3asBUTENIO HE MO3JIHEE, YeM
yepe3 3 (Tpu) paboumx OHS CO JHSA NMPUHATHS TAKOTO PEIIeHHS W MOXKET OBITh
007aJl0BaHO UM B CyZ€OHOM MOPSIAKE.

2.10.4. 3asBUTENU UMEIOT MPABO MOBTOPHO OOPATUTHCS B YTIOJIHOMOYEHHBIN
OpraH 3a  TOJy4E€HHEM  MYHHUIMNAIBHOW  YCIyTd  MOCJA€  YCTPaHEHHUA
NPEAYCMOTPEHHBIX ~ HACTOSIIIUM  MYHKTOM  OCHOBAaHMH  JIIi  OTKa3a B
MPEOCTABICHUN MYHUIIMITAILHON YCITyTH.

2.11. IlepeyeHb YCJIYI, KOTOpPblie SIBJSIIOTCA HEOOXOAMMBIMH H
00s13aTeJIbHBIMHU JIJIS1 IPEI0CTABJICHUS MYHUIUNAJILHON YCJIYIH, B TOM 4YHCJe
CBeJleHMSI O JOKyMeHTe (JOKyMeHTax), BblAaBaeMOM (BblIaBaeMbIX)
OPraHuM3auMsMHU, YYACTBYWIIMMH B MNpPeJOCTABJICHMA MYHMIMIAJIbHOM
YCJIYTH

VYcinyru, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U O0S3aTEIBHBIMHU IS
MPEOCTABIICHUSI MYHUIIMIAIILHOW YCIYTH, OTCYTCTBYIOT.

2.12. Pa3mep miaatbl, B3MMaeMOil ¢ 3asiBUTeJIS NPH NPeI0CTABICHUU
MYHMUMIIAJBHOH YCJIYIH, U CTIOCOOBI €e B3MMAHUA
MynununanbHas yciyra npeaocTaBiisieTcs OecIiaTHO.
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2.13. Tlopsinok, pa3Mep MW OCHOBaHHS B3MMaHUs IJAThI 3a
npeIoCcTaBJIeHHEe  YCJIYI, KOTOpPble  SIBJISIOTCH  HEOOXOAMMBIMH U
005132 TeJILHBIMH JJIl MPEA0CTABIEHUSI MYHHIIMNAJIBHOH YCIyTH

[Trata 3a TpemOCTaBICHUE YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMH |
00s13aTeLHBIMU TSI TIPEIOCTABJICHUSI MYHUIIMIIATBHON YCIIyTH, HE B3WMACTCS B
CBSI3H C OTCYTCTBHUEM TaKUX YCIIYT.

2.14. MakcuMAaJIbHBIA CPOK OKMIaHUS B oYepeau NMPH Mojade 3anpoca
0 NMpeJoCTABJIEHMH MYHUIIMNAJbLHOW YCJAYIrM W NPH MOJY4YeHUH pe3yJbTaTa
NPeI0CTABJICHHON MYHUIIUNIAJIBbHON yCJIYyTH

Bpems oxumanusg B oudepend MHpH TOJAAa4Ye 3asBJICHUS O IMPEAOCTABICHUU
MYHUIMNAIBHOW yCIYTM W TOpU  TOJYYEHUU pe3yibrara MpeJoCTaBICHUs
MYHUIIMIIAIBHONW YCIIYTH HE JOJDKHO MPEBBINATh 15 MUHYT.

2.15. Cpoxk ¥ mnoOpsiAOK perucTpamuM 3ampoca 3asiBUTeJsl O
NpPeA0CTABJIEHUM MYHMUMIAJBHOM YCJIYIM UM YCJIYIH, HpPeaoCTaBJIAeMOM
OpraHmM3anmei, y4acTByWIel B MPeI0CTABJICHUA MYHMUUNAJIBHON YCJIYI'H, B
TOM YHCJIe B JJICKTPOHHOU (popme

3asBlieHME O MPEAOCTABICHUM MYHUUUNAIBHON YCIyTM PETUCTPUPYETCS B
TedyeHue 1 pabouero MHA CO JHS TMOCTYIUICHHS 3asiBJICHUS, B TOM YHUCIE B
AJIIEKTPOHHOM BHJI€, B CTPYKTYpPHOM MOApPAa3[eieHUU YIOJIHOMOUYEHHOIO OpraHa,
OTBETCTBEHHOM 3a BEJICHHUE JIEIONIPOU3BOACTBA.

2.16. TpeGoBaHusi K mNOMeIeHUsIM, B KOTOPBIX Npea0CTABJsIETCS
MYHUUMIIAJbHASL YCJYra, K MeCTy OXHMIAHUA M [pUeMa 3asiBUTEJICH,
pa3MeleHul0 U 0OPMJICHUI0 BU3YAJbHOM, TEKCTOBOM M MYJIbTHUMEIUUHON
uHopManuu 0 MOPsAKe NMPeA0CTABICHUSI MYHUIIUIIAJIbHON YCJIYI'H

Mecra, MpETHA3HAY CHHbIC TS O03HAKOMJICHUSA 3asBUTENEH  C
UHQOPMAIMOHHBIMU MaTepUAaMU ¥ 3alOJHEHUS JTOKYMEHTOB, OOOPYIYIOTCS
UHPOPMAIIMOHHBIMU ~ CTEHIAaMH,  CTYJIbSIMHU,  CToJaMu  (CTOMKamMu) W
obecrieunBarOTCs ~ oOpasllaMM  3alojHEHHS  JIOKYMEHTOB,  OyMmarod

KaHUEISIPCKUMU  TMPUHAJICKHOCTSIMU ~ JIJIT  0OECreueHusT  BO3MOXKHOCTH
odopMIICHHS JOKYMEHTOB.

MyHununanpHasi yciyra MpeAOCTaBIETCS B UYUTAIbHOM 3ajie apXUBHOTO
otaena. [lpu OTCYTCTBUMM CHELMAIbHO BBIAEICHHOTO MOMELIEHUS OO0CIyKHBaHHUE
MoJib30BaTeNiell MPOU3BOAUTCS B pabodeil  KOMHATe apxuBa MOJ KOHTPOJIEM
COTPYJHUKA apXHUBHOTO OT/AEIA.

KommyectBo Mect misi paGoThl ¢ apXMBHBIMH (OHAAMH M JAOKYMEHTaMHU
ompenensiercss UcXond u3 (aKTUYECKOW HArpy3Kd U BO3MOXKHOCTEH [JIsl UX
pa3MenieHsi B 34aHUM, HO HE MOJKET COCTaB/SITb MEHee 3 MECT B apXUBHOM
otaene. [Ipu OTCYTCTBUM YMUTAIBHOTO 3ajla B apXWBHOM OTJIEJE JIJISl MOJIb30BaTEls
obopyxayercs MecTo B pabodyem kabuHeTe (CTOJ, CTYII).

[lonyyaTenn MyHUUIMDAIBHON YCIyTM OOECHEYHUBAIOTCS HEO0OXOAUMBIMU
OJlaHKaMH, MUCbMEHHBIMU TPUHAJJIC)KHOCTIMH.
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B mecrtax nys 3amojiiHEeHUsI TOKYMEHTOB JIOJDKEH 00€CreduBaThesi AOCTYI K
HOPMAaTUBHBIM MIPaBOBBIM aKTam, PEryIHUPYIOIIUM IIPEI0CTABIICHUE
MYHUIAITAUTBHON YCIIyTH.

Mecra a1d oxugaHusi OO0OPYIOYIOTCS CTYJbSIMH, KpPECEIbHBIMU CEKLIUSIMU
Wik cKkaMmbsiMu (OankeTkamu). KosmdecTBO MecT Mg OXHUAAHUS OMpeaesieTcs
UCXOAsl W3 (PAKTUYECKOM Harpy3kd W BO3MOXKHOCTEH [JIsi HMX pa3MEIICHHS B
3/1aHUN.

[lomemienuss 18 HENOCPEICTBEHHOTO B3aUMOJCHCTBUS C 3asBUTEISIMU
MOTYT OBITh OPTaHU30BaHbl B BHUJI€ OTAEJIbHBIX KAOMHETOB MO0 B BUE OTAEIIBHBIX
paboyux Mecr.

KaOuneTpl, mpeaHa3HaueHHbIE [JI1 MpUEMa 3asgBUTENEH, JOJDKHBI OBITh
000pynoBaHbl MH(MOPMAIMOHHBIMU TaOJWYKaMu (BBIBECKAMH) C yKa3aHHEM
HOMepa KkaOuHera, (pamMwiny, MMEHH, OTuecTBa (NMPU HAIMYUU) U JOJDKHOCTH
MYHUILMIIAJBHOTO — CHIyXKalllero, Tpaduka mpuemMa 3asBUTENEd 1 JUYHOTO
NPEICTABIICHUS! TOKYMEHTOB U KOHCYJHTUPOBAHMUS.

Kaxnoe pabouee wmecTto JOMKHO OBITH 00OPYAOBAaHO TMEPCOHATBHBIM
KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYyNa K HEOOXOTUMBIM HHGOPMAIMOHHBIM
0azam, reyaTaroluM U CKaHUPYIOIIUM YCTPOKCTBAM.

Bxon B 3maHMe YTNOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyAOBaH
uHOOpMAIMOHHONW  TaOMMYKOW  (BBIBECKOM),  COJEpIKAIIer  CIEAYIOIIYIO
nH(pOpMaIHIO:

HAaUMEHOBAaHUE;

MECTO HaXOXKJEHUS;

pexuM paboTh;

aapec o(UIMATBLHOTO CcaiTa;

Teae(OHHBI HOMEP U aipeC IJICKTPOHHON MOYTHI.

B nensx opranuzanuu OecrpensTCTBEHHOTO JIOCTyNa WHBAIUAOB (BKIIIOYast
VMHBAJIHUJIOB, HCIOJIB3YIOUIMX KpEcIa-KOJACKA U COOaK-NMPOBOJHHUKOB) K MECTY
MPEI0CTABIICHUS! MYHUIIUIAILHON YCIYTH UM 00eCIeUUBaIOTCS

yCIIOBUST OECHPENsITCTBEHHOTO JOCTYINa K OOBEKTY (3[1aHHIO0, TTOMEIICHHUIO),
B KOTOPOM TPENOCTaBIsieTCs MYHULUMIANbHAs yciayra, a Takke i
OecCrpenaTCTBEHHOTO  TOJIb30BaHUsI  TPAHCIOPTOM, CPEACTBAMHU  CBSI3U WU
uH(dopMaIuy;

BO3MOYHOCTh CaMOCTOSITEILHOTO TEPEJBIKEHUS [0 TEPPUTOPUM, Ha
KOTOPOM  pacmosiokeHbl  OOBEKThl  (3MaHMsI, TOMENIEHUsI), B  KOTOPBIX
NPENIO0CTABISIETCS MYHUIIMNIATBHAS YCIyra, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXOJ]a U3 HUX, MOCAIKH B TPAHCIIOPTHOE CPEJCTBO U BHICAJKU U3 HEr0, B TOM
YUCJIE C UCTIOJIB30BAHUEM KpECia-KOJISICKH;

HaJJIeXKallee pasMelleHne o0OpyIoBaHUS U HOCUTeled uHpopMaluy,
HEOOXOMMBIX i1 oOecredeHus: OeCHpensTCTBEHHOTO JOCTymnma K O0OBeKTaMm
(3maHusiM, TOMENIEHUSIM), B KOTOPBIX MPEIOCTaBISETCS MYHUIIUNAILHAS yCIyTa, C
Y4E€TOM OTpaHUYEHUN JKU3HEEATEIbHOCTH;

nyOJIMpOBaHUE HEOOXOAMMON 3BYKOBOW M 3pUTEIbHONW HHPOpMAIMH, a
TaK)Ke€ HAANUCEH, 3HAKOB W MHOM TEKCTOBOM U Tpaduueckoil uHpopManuu
3HAaKaMU, BBINOJHEHHBIMU pesbe(HO-ToYeuHbIM pudTOoM bpaiins;
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COTIPOBOKJICHHE WHBAIUAOB, HMMEIONIUX CTOWKHE paccTpoilcTBa (yHKIUH
3pEHUS] U CAMOCTOSITENIHHOTO TePeIBIKEHUS;

JOTYCK CYypIOTIEpEBOAUYMKA U TU(IOCYPIONIEPEBOTUNKA;

JIOMTYCK COOAKU-TIPOBOIHUKA Ha OOBEKTHI (371aHKs, TIOMEIIEHNU), B KOTOPBIX
MPEN0CTaBISICTCS MYHULIMTNIANIBHAS YCIIYTa;

OKa3zaHWE TIOMOIM B TPEOAOJICHHHA OaphepoB, MEMIAIIUX MOTYyYEHHIO
MYHUIIUTIAIBHON YCIYTH HapaBHE C IPYTUMU JHUIAMU.

B ciydae HEBO3MOXXHOCTH TMOJHOCTBIO MPUCHOCOOUTH  MOMEIIECHUE
YNOTHOMOYEHHOTO  OpraHa C  y4eToM  TMOTPeOHOCTH  WHBAIMAA €My
obecrnieunBaeTcs AOCTYI K MECTY MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIyTH.

2.17. Tloka3aTeiu JOCTYNHOCTH U KayeCcTBAa MYHHIIUNAJBHOMH YCJIYIH, B
TOM 4YHCJIe KOJUYECTBO B3aMMOJACHCTBUI 3asiBUTEJSI € JOJIKHOCTHBIMH
JUIAMU  NPU  NPeJOCTABJEHMM  MYHUIUNAJIBHOW  yCJIyrM M HMX
MPOJOJIKUTEIBHOCTh, BO3MOKHOCTH IMOJIYYeHUS] MYHULUNAJABHON YCJAYIM B
M®II, BO3MOKXHOCTHL NOJy4YeHMs HHPOpPMALUUM O XO0Ae INPeIOCTABJICHUA
MYHULUNAJIBHON YCJIYIH, B TOM 4YHCJI€ ¢ MCIOJb30BaHHMEM HH(OPMaALMOHHO-
KOMMYHHMKAIMOHHBIX TeXHOJIOTHIA

2.17.1. TlokazarenemM KayecTBa M JOCTYIMHOCTM MYHHULUIAIBHOW YCIyTH
SIBIIIETCSI  COBOKYIHOCTh  KOJIMYECTBEHHBIX M  KAYECTBEHHBIX IAPAMETPOB,
MO3BOJLIIOIIMX M3MEPATh W OLICHMBATh IPOLIECC U PE3YyJbTaT IPEIOCTABICHHUS
MYHUIAITAUTBHON YCIIyTH.

2.17.2. TlokazaremsaiMu JOCTYNHOCTH MPEAOCTABJICHUS MYHHUIMIAIBHOMN
YCIIyTU SIBJIIOTCS:

TPaHCIIOPTHAsA JOCTYITHOCTb K MeECTaM IPEIOCTaBJICHHUS MYHHIMIIAIbHON
YCIYTH, B TOM YHUCIIE JIJISI JIUI] C OTPAaHUYEHHBIMU (PU3HUUECKUMU BO3MOXKHOCTSIMH;

BO3MOXHOCTb  IIOJy4EHMS  IMIOJIHOW, AKTyaJlbHOM H  JOCTOBEPHOM
UHPOpPMAIUU O TMOPSAIKE MPEIOCTABICHUS MYHUIIMTIAIBHONW yCIyTH, B TOM YHCJIE B
AJIEKTPOHHOU dopMme;

BO3MOXKHOCTh  BbIOOpa cmocoba oOpamieHus 3a  IpeaoCTaBICHUEM

MYHUIMIIAIBHOW ~ yCIIyru  (JIM4HO,  4Yepe3  NpPEACTaBUTENs,  MOYTOBBIM
oTnpasieHueM, 4yeped MODIL], mocpeacrBoM €QMHOr0 MOpPTAIA, PETrHOHAIBHOIO
nopraia);

BO3MOXHOCTh MOJIyd€HUs MHGOPMALIMU O TOPSAKE U XOJI€ MPEJOCTaBICHUS
MYHUIIUTNATBHON yCIYTH, B TOM YHCIE C UCIOJIb30BaHUEM WH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.17.3. TlokazaTensaMu KadecTBa MPEIOCTABICHUS MYHHUIMITAIBLHOW YCIyTH
SABJISIIOTCS :

CTENEHb YAOBIETBOPEHHOCTH TPAXJIAaH KAadye€CTBOM U  JIOCTYHHOCTBIO
MYHULIMIAIBHON YCIYyTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHUIMIAIBLHOM YCIYyTH TpeOOBaHUSIM
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

coOJII0JIeHNEe CPOKOB MPEAOCTABICHUS MYHUIIUTIAIILHON YCIyTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kayoo.
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2.17.4. Tlpu NOJy4eHUH MYHUIMNAIBHOW YCIIYTHU 3asBUTENb OCYLIECTBIISIET
He OoJiee NBYX B3aMMOJEHUCTBHM C JOJDKHOCTHBIMHM JIMIIAMHM YTIOJHOMOYEHHOTO
oprasa.

[Ipon0IKUTENBHOCTh KAXKJIOTO B3aMMOJEHCTBUS HE JOJDKHA TMPEBBIIIATH
15 munyT.

2.18. Uuble TpeOGOBaHMSA, B TOM 4YHCJE YYUTHIBAIOIIHE OCOOEHHOCTH
NpeI0CTABJICHUA MYHUIMIIAJABHOU ycayru B M DI]

2.18.1. 3asBuTensIM  oOecreynBaeTCs  BO3MOXHOCTh  IOJTYYCHHS
uHbpoOpMallUl O TMOPSAJAKE MPEAOCTABJICHUS MYHMIIMIAIBHONW YCIIyTH, a TaKkKe
KONMpOBaHUs (OpM 3asBIEHUHA W HHBIX JOKYMEHTOB, HEOOXOIHMMBIX JJIs
MOJIyYCHUST MYHUIIMIIAIBHOW YCIyT'd, B TOM YHUCIIE C MCIOJb30BAHUEM €IUHOTO
nopTaja, perioHaIbHOIO MOpTaja.

2.18.2. Tlpuem NOKYMEHTOB W BblFada pe3ysibTaTa MYHHUIMITAIBHOU YCIyTH
MOKET ocymecTBIsATbess B M®DL[ mo npuHOMIY 3KCTEPPUTOPHUAIBHOCTH IIPH
HAIMYUU  3aKIIOYEHHOTO  COTVIALIEHUS O  B3aUMOJCHCTBUM  MEXKIY
YnonHomoueHHbM opraHom u 'OAY «M®@Ly.

2.18.3. 3asgBuTenu BIIpaBe HCIIOJIB30BATH MPOCTYIO AJICKTPOHHYIO IMOJIUCH B
ciydae, mnpeaycMoTpeHHOM nyHktoMm 2(1) IlpaBun ompexaeneHusi BHUIOB
AJIEKTPOHHOM TMOJITUCH, UCIOJIb30BaHUE KOTOPBIX JOMYyCKAeTCs MpU OOpalieHuH 3a
NOJIyYCHUEM TOCYAApPCTBEHHBIX W MYHHULMIAIBHBIX  YCIYT, YTBEP’KIECHHBIX
nocraHoByieHueM IIpaBurensctBa Poccuiickoit ®enepamuu ot 25.06.2012 No 634
«O BUIAx 3JIEKTPOHHOM MOJIIMUCH, HCIOJB30BAHUE KOTOPBIX JOIYCKAETCS MpH
oOpallleHnu 3a MOJyYeHHEM TOCYJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT».

[lpenocraBieHrne MYHUIMIAIbHOW YCIYTM C HCHOJIB30BAaHUEM €IMHOIO
nopTajia, PErMoHaJIbHOIO TOpTajla OCYLIECTBISETCS B OTHOLIECHUM 3asBUTENEH,
OPOIIENIINUX TPOIEeypy PETUCTPAllMM U aBTOpU3allMu ¢ Hcnojb3oBanueM ECHA
NPUMEHCHHEM  YCHWJICHHOM  KBaIM(PUKAIMOHHOM  AJIEKTPOHHOM  TOJIIUCH,
ONPEAEISIIOTCS HAa OCHOBAHMM YTBEPKIAEMOW COOTBETCTBYIOIIUM OPTaHOM
UCIIOJIHUTENILHOM  BJIACTM MO  corylacoBaHuio ¢ DenepainbHOMl  ciy)Ooi
oezonacHoctu  Poccuiickoit ~ @epeparyu MoJenM  yrpo3  0€30MaCHOCTH
uHbpopManmi B HWHGOPMALMOHHON CHCTEME, HCIOJB3YyeMOW B IENIsIX MpHeMa
oOpamieHuil 3a TOJy4YE€HHEM MYHMUIMIAIBLHOW yCIyrd U (WiIM) TMPeloCTaBJICHUS
TaKOM yCIIyTH.

Jlns 3agBuTene  oOecreyrMBaeTCss  BO3MOXKHOCTh — OCYIHIECTBIIATH  C
UCMOJIb30BaHUEeM  (eiepalibHOM TOCYIapCTBEHHONW HH(DOPMAIIMOHHONW CHUCTEMBbI
«EauHplii mopTan TOCYJapCTBEHHBIX W MYHHIMOAIBHBIX YCIyr (QyHKIMi)» win
peruoHanibHOM  WHGOpMaMOHHON  cucTeMbl «llopTam  TOCyZapCTBEHHBIX U
MYHHUIMNAIBHBIX yenyr (pyHkimii) HoBropojackod o6iacTu» MOHUTOPHUHT XOJa
NPEI0CTABIICHUS] MYHULIUIIATBHON YCIYTH.

VYBenomieHue 3asBUTENS O MPUHATOM K PACCMOTPEHUIO 3asBJICHHUH, A TAKKE
0 HE0OXOAUMOCTH NPEICTABJICHUS TOKYMEHTOB OCYIIECTBJISIETCS
YIIOJTHOMOYEHHbIM OpPraHOM HE MO03]Hee pabdoydero AHs, CIEAYIOLIEro 3a JHEM
NOCTYIUIGHUSI OT 3asABUTENII COOTBETCTBYIOIIEW HWHTEPAKTHUBHOM (OpMBI B
AJIEKTPOHHOM BHJE, B TOM 4YHCIEe uepe3 (enepanbHyl0 TrOCyJapCTBEHHYIO
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uHbpopMalMoHHYl0  cucteMy  «EauHBIi  mOpTall  TOCYIAapCTBEHHBIX U
MYHUIUNAIBHBIX ~ yCIyr ((QYHKUMN)» WIM perdoHabHOM  HMH(OpMaIMOHHON
cuctembl «llopTaml TOCYIapCTBEHHBIX M MYHUIUMOAIBHBIX YyCIayr ((hyHKIHIT)
Hogropojckoit o6macty.

[IpenocraBieHne  MYyHULHNIAIBHOW  YCIYTH IO MPEAOCTABICHUIO
JOKYMEHTOB JUUIsl HWCCIENOBATelIe B YWTAJIbHBIA 3aJl apXUBHOIO OTJAENA
OCYUIECTBJIsIETCS HA 0€3BO3ME3HOI OCHOBE.

Ilo 3akazam mONB30BATENEH, C YYETOM TEXHUYECKUX BO3MOXKHOCTEN
apXWBHOTO  OTHENa, M3rOTaBJIMBAIOTCS  KONMM  ApXUBHBIX  JIOKYMEHTOB:
KCEPOKOTINH, a TAKXKE KOMHH Ha JIEKTPOHHBIX HOCHUTEISX.

Ha xommm apXMBHOrO JTOKYMEHTa, U3rOTOBJIEHHOM IO 3aKa3y IOJIb30BaTels,
apXUB YKa3blBa€T AapXUBHBIM IUPP U HOMEpa JMCTOB E€IUHUIII XpaHEHUs
apXUBHOTO JOKYMEHTA.

3. Cocras, 10CJ1e10BaATEIbHOCTD U CpOKH BBIINIOJIHCHUA
aJIMUHUCTPATUBHBIX MNpPoOLEAYyp, TPeOOBaHUS K NMOPSIAKY UX BbINOJHEHUS, B
TOM 4YHCJEe OCO0CHHOCTH BbINOJHEHUS AJAMUHUCTPATHBHBIX MpOUEAYpP B
JIEKTPOHHOM dbopme, a TaKKe 0C00E€HHOCTH BbINIOJTHEHU S
aIMHUHUCTPATUBHBIX NPOUEAYP B MHOT0() YHKIMOHAJIbHBIX HEHTPAX

3.1. HcuepnbiBaouuii mnepeyeHb AaJAMHUHUCTPATHUBHBLIX MPOLEAYP
(meiicTBMIN)

IPUEM MW PpETUCTpalMsi JOKYMEHTOB, IPEIOCTABJICHHBIX IOJIy4YaTelileM
MYHHULIMNAIBHON YCIYTH;

paccMoOTpeHue JOKYMEHTOB, IIPEIOCTABIICHHBIX MOJTy4aTeneM
MYHULIMIAIBHON YCIYTH;

BblJIaua pa3pelieHns Ha padoTy B YUTAJIBHOM 3aJieé apXUBHOIO OT/ENA,

npeaocTaBieHue OO  OTKa3 B NPENOCTaBICHUHM  MOJB30BaTEIsIM
pE3yJbTaTOB OKAa3aHMsI MYHULMIIAIBHOU YCIIYTH.

3.2. IlpueM ® perucTpauus [JTOKYMEHTOB, TMpPed0CTABIEHHBIX
noJiy4yarejieM MYHUIIUIIAJIbHOU YCJIYIH

3.2.1. OcHoBaHMeM il Hayajaa aJMHHUCTPATUBHON MpOLETYpPHI SBISETCA
NOCTYIUICHUE OT 3asBHUTENS 3asBJICHUS O MPEIOCTABICHUH MYHULMIAIBHOM
YCIIyTH:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEJACTBEHHO B YIOJHOMOYEHHBIM OpraH,
MOI;

Ha OyMaXHOM HOcuUTele B YIOJHOMOYEHHBI OpraH IOCPEACTBOM
MIOYTOBOTO OTIPaBJICHHUS;

B (hopMe 3JIEKTPOHHOIO JOKYMEHTa C MCIOJIb30BAHUEM E€IUHOrO MOpTaia,
PErHOHAIBHOTO MOpPTAJIA.

[lpu muuHo#t popme Mmojaun JOKYMEHTOB B YTOJIHOMOUYEHHBIM opraH, M®DI]
nojiadya 3asBJICHUS M WHBIX JOKYMEHTOB OCYIIECTBIISIETCS B TOPSAKE OOIIei
odyepeau B IIPUEMHBIC Yachl WIM [0 IPEABAPUTENIbHOM 3amucu. llpm nmyHOU
dopme momayum JOKYMEHTOB 3asBUTENb IOJAET 3asBJIEHWE M HHBbIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HACTOAILIEr0 aJIMWUHHCTPATUBHOIO peEriiaMeHTa (B
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cllydae €clid 3asBUTENb NPEACTaBIISCT JOKYMEHTBI, YKa3aHHble B MyHKTe 2.7
HACTOSIIIEr0 aJAMUHUCTPATUBHOTO PErIaMeHTa, MO COOCTBEHHOW WHUIIMATHBE) Ha
OYMa>KHOM HOCHUTEE.

[lpu nuuHOM (dopMe Mojgayum JOKYMEHTOB 3asiBJICHHUE O IPEAOCTABICHUU
MYHUIIMIIAIBHONW YCIyTH MOXET OBITh O(OpMIIEHO 3asiBUTENEM B XOJie MpUeMa B
YnonnomouenHom oprane, M®Il mbo opopmieHo 3apanee.

Ilo mpockbe oOpatuBIIErocs JMIa 3asBICHUE MOXET OBITh O(OopMIEHO
JNOJDKHOCTHBIM ~ JIMLIOM  YIIOJJHOMOYEHHOIO  OpraHa, cnenquaauctoM MOI]
OTBETCTBEHHBIMM 3a IIPUEM JOKYMEHTOB, C MCIIOJIB30BAHMEM IPOTPAMMHBIX
cpeactB. B aToMm ciydae 3asBUTENb COOCTBEHHOPYYHO BITUCHIBAECT B 3asiBIICHUE
CBOIO (paMUJIMIO, UMSI U OTYECTBO, CTABUT AATy U MOJIUCH.

J0JI’KHOCTHOE JIMIO YIIOJJTHOMOYEHHOI'0 OPraHa, OTBETCTBEHHOE 32
NpueM JAOKYMEHTOB, OCYUIECTBJIAET CJeaylouue AeidcCTBUA B X0JAe INpueMa
3asiBUTEJIA:

yCTaHABJIMBACT MPEIAMET OOpaIllCHHUS;

YCTaHABIMBACT JIMYHOCTb 3asABUTENSA, B TOM YHCIE NPOBEPSAET HAIUYHUE
JIOKYMEHTA, YA0CTOBEPAIOLIETO JTUYHOCTH;

IIPOBEPSIET MTOTHOMOYMS 3asBUTEIIS;

MIPOBEPSIET HAIMYUE BCEX IOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTABICHUS
MYHUIIMIIAJIBHOW  YCIIyTHM,  KOTOpbhIE  3asBUTENh  O0Si3aH  MPEIOCTABUTH
CaMOCTOSITENBHO B COOTBETCTBUU C ITYHKTOM 2.6 HACTOSIIErO aJIMUHUCTPATUBHOTO
pErilaMeHTa;

B Clydyac yCTAHOBJEHUS (aKTa HECOOTBETCTBUS  MPEICTABICHHBIX
JIOKYMEHTOB JHOO OTCYTCTBHUS HEOOXOJHMMBIX JIOKYMEHTOB [IJIsl MPEIOCTaBICHUS
MYHUIMIIAJIBHOW  ycIyrh — MHpOpMUpPYeT B yCTHOM  dopMme  3asBUTENA
(mpencraBuTENs 3asBUTENS) O HAIMYMU OCHOBAHUH JJIs1 OTKAa3a B MPEIOCTABICHUU
MYHULUIAIBHOW YCIIyTH W NPENJIaraeT MPUHATh MEPHI 10 UX YCTPAHEHUIO;

[IPUHUMAET PELICHHE O NMPHUEME Yy 3asABUTENS NPEACTABICHHBIX JTOKYMEHTOB
U PErHCTPUPYET 3alpoOC U MPEACTABICHHBIE JTOKYMEHTHI MOJ HHINBUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JI€Hb UX ITOCTYIUICHUS,

BBIJIAET 3asBUTEIII0 PACIHCKY C ONKCHIO IPEICTABICHHBIX JOKYMEHTOB H
YKa3aHUEM JaThl UX NPUHATHA, IOJTBEPKAAIOLIYIO IPUHATHAE JOKYMEHTOB.

Cnemumasucr M®PIl, O0TBeTCTBeHHbIH 32 NpUEM [JOKYMEHTOB,
OCYILIEeCTBJISIET CJIeXYyIONIUe IeiiCTBUSA B X0/1€ MpUeMa 3asiBUTeJIs:

yCTaHABIIMBACT TMPEAMET OOpaIieHus;

yCTaHABIMBACT JIMYHOCThH 3asiBUTENs (MPEACTABUTENsI 3asBUTEINSI), B TOM
YHUCIe MPOBEPSIET HATMUKME JOKYMEHTA, YIOCTOBEPSIOUIErO JIUUYHOCTD;

POBEPSIET TOJTHOMOYUS 3asIBUTEIIS;

NpoBEPsieT HAIUYUE BCEX IOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS

MYHUIMITATBHOW ~ YCJIyTH,  KOTOpbIE  3asBUTENh  00S3aH  MPEJOCTaBUTH
CaMOCTOSTENBHO B COOTBETCTBUU C ITYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
pernamMeHra;

B Cly4yae yCTaHOBJIEHUS (paKTa HECOOTBETCTBUS  NPEICTABICHHBIX
JOKYMEHTOB JIMOO OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB JJIsi NMPEAOCTaBICHUS
MYHULMOATBHOW — yciayrn  uHGOpMUpPYeT B ycTHOM  ¢dopme  3asBUTENs
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(mpencraBUTENs 3asBUTENS) O HAIMYUU OCHOBAHUU JIJIs1 OTKa3a B MPEIOCTaBICHUU
MYHULMIIAIBHOW YCIIyTH W NMPEJIAraeT MPUHATH MEPHI 10 UX YCTPAHEHUIO;

MIPUHUMAET PEUICHUE O MPUEME y 3asBUTEI MPEICTABICHHBIX JOKYMEHTOB,
dbopmupyer 3as1BJICHHE 0 IIPENOCTaBIICHUN YCIIyTH MIOCPEACTBOM
uHbopManmoHHOM cuctembl MOILI, peructpupyer 3asBICHHE U MAKET JTOKYMEHTOB
B uHbopmanmoHHoi cucreme MOIl, BbigaeT 3asBUTENO (MPEICTABUTENIO
3asgBUTENSA) PACHUCKy O TIOJyY€HUHM JIOKYMEHTOB C HH(pOpMalnuend o CcpokKax
pPacCMOTPEHUS 3asBICHUS.

[lpuem, perucrpauusi, ydeT 3asBJICHMS W  IIAKeTa  JIOKYMEHTOB
crenpamicramMu MOL], a Takke nepenadya JOKYMEHTOB B YTIOJJHOMOYEHHBIM OpTaH
OCYIIECTBJIAIOTCS B HHGOpMaInMoHHOW cucteme MO®OI[ B COOTBETCTBUHM C
COTJIAIIIEHUEM O B3aUMO/JICHCTBUMU.

[lpy HEOOXOAMMOCTH MOJHKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa,
cnequaict  MOIL[  M3roTaBIMBAIOT  KONMM  NPEACTABICHHBIX  3asABUTEIEM
JIOKYMEHTOB, BBITIOJHSIOT HAa HHUX HAJNUCh 00 WX COOTBETCTBUU IMOJJIMHHBIM
AK3EMIUISIpaM, 3aBEPSAIOT CBOEH MOANMUCHIO € yKa3aHueM (aMHWJIUM W UHULMAJIOB.

JIMUTEeNbHOCTh OCYIIECTBICHUSI BCEX HEOOXOJIMMBIX JCHUCTBUII HE MOXKET
MpEeBBIIIaTh 15 MUHYT.

JIOKyMEHTBl [JI1 TPENOCTaBICHUS MYHUIUNAIBLHON YCIyTM MOTYT OBITh
MPEACTABJICHbl B YIIOJHOMOYEHHBIM OpraH MOCPEACTBOM HAMNPABJICHUS 3asBJICHUS
O IMPEIOCTABJICHHUH MYHULMUNAIBHOW YCIYTM W HMHBIX JOKYMEHTOB IIOYTOBBIM
OTMpABJICHUEM, 4epe3 €AUHBIA TMOpTaj, PErHOHANBHBIA TopTan (3aouHas dopma
MoJia4u JJOKYMEHTOB):

- B BHUJE OpUIMHAJA 3asiBJCHUS M KOMUHA JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJNE TMOCPEACTBOM  MOYTOBOIO  OTIpaBlicHWA. B  maHHOM  ciywae
YAOCTOBEPEHHUE BEPHOCTH KOIMWUK JOKYMEHTOB OCYILECTBISIETCS B IOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaabHbIM 3aKOHOJATEIILCTBOM.

JlHeM peructpanuu 3asBJICHUS SBJKIETCS JE€Hb €ro IOCTYIUICHUS B
YTOJIHOMOYEHHBIA OPTaH;

- B DJJIEKTPOHHOM BHJI€ NOCPEICTBOM 3alOJHEHHSI WHTEPAKTUBHOU (POPMBI
3asBJICHUSI, MOAIMCAHHOTO TMPOCTOM BJIEKTPOHHOW TMOANUCHIO, YEpe3 JIMYHBIN
KaOMHET eIWHOTO0 TopTaja, pPETrHOHAJIBHOTO TMopTajda, O0e3 HeoO0XOJAMMOCTH
JIOTIOJTHUTEJILHOW T0J1auu 3asiBJICHUs] B UHOU (hopMme.

DOopMATHO-JIOTHYECKAs pOBEpKa chOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIIIETCS ABTOMATHUYECKH IIOCJIE 3allOJHEHUS 3asABUTEIEM KaXIO0ro W3
noyied  BIEKTPOHHOW (Qopmbl  3asBieHus. [Ipu BBISIBICHUUM HEKOPPEKTHO
3aMOJIHEHHOTO TOJIS SJEKTPOHHOU (POpPMBI 3asiBICHUS 3asBUTENb YBEIOMIISAETCS O
XapaKkTepe BBIABICHHOW OIIMOKM W TOPSAKE €€ YCTpPaHEHHs IOCpPEICTBOM
WHOPMALIMOHHOTO  COOOIICHHSI HEMOCPEICTBEHHO B  JJEKTPOHHOU (dopme
3asIBJICHUS.

[lpu popmupoBanuu 3asiBieHUs] 0OECIIEUNBACTCS:

BO3MOJKHOCTh KONIMPOBAHUS Y COXPAHEHUS 3asBJICHUS M MHBIX JTOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HacTOSIIEro aJMHHUCTPATHBHOTO pErjaMeHTa,
HEOOXOAUMBIX JJIs MPEOCTABICHUS MYHUIIUIIATBHOW YCIIyTH;
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BO3MOXHOCTh TI€4aTH Ha OyMaKHOM HOCHUTEJIe KOMHH JJIEKTPOHHOU (HOPMBI
3asIBJICHUS;

B JIIOOOW MOMEHT IO KEJIAHUIO TOJIb30BaTelsl COXPAHEHUE PaHee BBEECHHBIX
B DJIEKTPOHHYIO (DOpMY 3asiBIICHUSI 3HAUEHWI, B TOM 4YHUCIE MPU BO3HUKHOBEHHUH
omMOOK BBOJIa M BO3BpaTe JUisl MOBTOPHOTO BBOJIa 3HAYEHUM B DIIEKTPOHHYIO
dbopMy 3asBJICHHUS;

3aM0JIHEHUE TMOJIe 3JIEKTPOHHOM (OpMBI 3asBIEHUS 10 Hauyaja BBOJA
CBEJICHUI 3asgBUTEIEM C HCIOJIb30BAaHHEM  CBEJEHUM, pPa3MEIICHHBIX B
dbenepanbHOl rocynapcTBeHHOM wuHpopMmanMoHHOW cucreme «EauHas cucrema
uaeHTUPUKAUM W ayTeHTudukanuu B HHPpAcTpyKType, oOecrneunBaroie
MH(POPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJECUCTBHE HH(POPMALMOHHBIX CHCTEM,
UCMOJIL3YEMBIX Ui MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT
B 2JiekTpoHHOU (opme» (manee - ECHA), u cBeaeHwii, omyOJMKOBaHHBIX Ha
€IWHOM TOPTAJIe, B YACTH, Kacaroulencs cBeleHui, oTcyTcTByromux B ECUA;

BO3MOXHOCTh BEPHYTbCS Ha JIOOOW W3 STAllOB 3alOJHEHHs JJIEKTPOHHOU
dbopMbI 3asiBJieHUs O€3 MOTEepU paHee BBEACHHON MH(pOpMaIuy;

BO3MOXHOCTh JIOCTyNa 3asBUTENS HA €IHMHOM TOpTalie, PErMOHaIbHOM
nopTajie K paHee MOJAHHBIM MM 3asBJICHUSIM B TE€UEHHWE HE MEHEEe OJHOro roja, a
TaK)K€ YaCTUYHO C(POPMHUPOBAHHBIM 3aABJICHUSAM - B T€UEHUE HE MEHEee 3 MecCAIIeB.

ChopmupoBaHHOe ¥ TOAMNKHCAHHOE 3asBICHHE M UWHBIE JOKYMEHTHI,
YVKa3aHHbIE B TNyHKTax 2.6, 2.7 HACTOSIIEro aJIMHUHUCTPATUBHOTO PErIaMEHTa,
HEOOXOAUMBIC Ui TPENOCTaBICHUS MYHUIIUNAIBLHON YCIIyTH, HANpaBJIAIOTCS B
YHOJIHOMOYEHHBIA OpraH TMOCPEICTBOM €IMHOIO [OpTajla, PErHOHaJIbHOTO
noprana.

YnoJiHOMOYEHHBI OpraH oOecrneunBaeT NpueM JOKYMEHTOB, HEOOXOAUMBIX
JUIsl  TPENOCTaBICHUS MYHHULMIAIBHOM YCIyI'd, B DJJEKTPOHHOM BHUJAE, U
peructpanuio 3asBieHus 0€3 He0OXOJUMOCTH MOBTOPHOTO MPEICTaBICHHUS
3asIBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE.

[lpu mnocrymneHUH AOKYMEHTOB B (OpME DIIEKTPOHHBIX JIOKYMEHTOB
C HCIOJIb30BaHUEM HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CeTed 0O0I1ero
N0JIb30BaHMsI, BKIIOYAs €IWHBIA MOPTaJl, PErMOHAIBHBIA MOpPTaJll pacnucka
B TMOJYy4YEHHHM JOKYMEHTOB B TeueHUE padoyero [Hs, CIEAYIOLIEro 3a JHEM
NOCTYIUIEHUSI TOKYMEHTOB, HaIlpaBJsieTCs B (pOpMeE AJIEKTPOHHOTO JTOKYMEHTa IO
aZipecy AJEKTPOHHOU MOYTHI, YKa3aHHOMY 3asBUTEIIEM.

[lpu mocTyrieHny 3asBICHHUS O MPEJOCTaBICHUM MYHULIMIAIBHOW YCIYyTH B
JMIEKTPOHHOM ¢dopMe dYepe3 €AWHBbIM MOopTall, pEruoHalbHBI TOpTal B
YOJHOMOYEHHBI OpraH, 3asBJICHUIO TPUCBAMBACTCS CTaTyC «OTHPABJICHO B
BeIOMCTBO». HWH(pOpMupoOBaHME 3asBUTENSI OCYILIECTBISIETCS Yepe3 JIMYHBIMN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukarms 3asIBUTEIIS obecrnieunBaeTcs AIIEKTPOHHBIM
UACHTU(PUKAIMOHHBIM MPUJIOKEHUEM C HCIOJIb30BaHHUEM COOTBETCTBYIOIIETO
cepBuca ECHA.

[Ipy HampaBieHWM [TOKYMEHTOB 4YEpE€3 €AWHBIM MOpTajl, PEruOHAIbHBIN
nopTajl JHEM TMOJY4YEHUsT JHEM TMOJIY4YEHHUs 3asBJICHUS O MPEIOCTaBICHUN
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MYHUIIMIIAIBHOW  YCIYTH  SBJSIETCS JlaTa MPUCBOCHHUS 3asBICHHUIO CTaryca
«OTIIPABJIEHO B BEJOMCTBO.

Ecnu 3asiBuTen» oOpatusics 3a04HO, JOHDKHOCTHOE JIMIO YTOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB:

- pPEerucTpupyer 3asBlCHUE MOJ WHAUBUIYATHHBIM MOPSAKOBHIM HOMEPOM B
JI€Hb MOCTYIJICHUS JTOKYMEHTOB;

- TpOBEpSeT MPaBWILHOCTh O(OpPMIICHUS 3adBJICHUA U MPABUIBHOCTD
0(hOopMIICHUS UHBIX JOKYMEHTOB, IOCTYIMUBIINX OT 3asBUTEIIS;

- IPOBEPSIET NPEICTABICHHBIE JOKYMEHTHI HAa MPEIMET KOMILIEKTHOCTH;

- OTHPABJISIET 3aIBUTENIO YBEAOMJICHHUE C OMHCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHUSA, OATBEPKAAIOIIEE TPUHITHE TOKYMEHTOB.

YBenomiieHHe O MpUeMe JTOKYMEHTOB HANpaBiSIETCS 3asBUTEINIO HE MO3HEE
pabodero [Hs, CIEIYIONIET0 3a JHEM IMOCTYIUIGHHS 3ampoca U JOKYMEHTOB,
CrocoOoM, KOTOPBIM MCTOJIBL30BaN (yKaszall) 3asiBUTEIb MIPU 3209YHOM OOpAIllCHHH.

[lo wuroram WCHONHEHUS AJAMUHUCTPATUBHOM TPOLEAYpHl MO MpUEMY
JOKYMEHTOB B YTIOJHOMOYEHHOM OpraHe, OLKHOCTHOE JIMIO YTOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, (OPMHUPYET HOKYMEHTHI (71eJ10) U
NepeNaeT ero JO0HKHOCTHOMY JIMIy YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHATHE PEUICHUS.

[lo wuroram WCHNONHEHUsS AaJAMUHUCTPATUBHOW TPOLEAYpHl MO MpUEMY
nokymeHTOB B M®I] crienmamiict M®LI, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB,
dbopMupyeT JTOKYMEHTHI (7e70) U TmepemaeT ero  crenuamucty MOIL],
OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJECHCTBUE, KOTOPBHIH B CBOIO
odepellb B CPOKH, YCTAaHOBJICHHBIC COTJIAIICHHEM O B3aUMOJCHCTBUU, MEpeaacT
JIOKYMEHTBI B YTIOJTHOMOYEHHBIM OpraH.

3.2.2. KpurepueM NpHHATHS pEUICHUS O TpPHUEME JOKYMEHTOB SBIISCTCS
HAJIMYUE 3asBJICHUSI U MIPUJIAraéMbIX JTOKYMEHTOB.

3.2.3. MakcumaibHbIii CPOK HWCHOJHEHHUS aIMUHUCTPATHBHOW MPOIEAYPHI
coctapisger 1 paGouuil JIeHb CO JHS TOCTYIUICHUs 3asBICHUS OT 3asBUTENS O
NPEN0CTABIEHUN MYHUIIMIAIBHON YCIYTH.

3.2.4. Pe3ynpTaTroM aJIMHHUCTPATUBHON MPOIEAYPHI SBISETCS PETHUCTPAIHS
B YIOJHOMOYEHHOM OpraHe 3asBJEHUS U JIOKYMEHTOB, NPEICTaBICHHBIX
3asIBUTEJEM, WX TIepeaada JTODKHOCTHOMY JIMIYy YTOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a MPHUHATHE pEHIEHUH O MPeAOCTABICHUH MYHUIIMIAILHOM
YCITYTH.

Pesynprar aaMUHHCTpAaTUBHOW MpoueAypbl (UKCHUPYETCSl B  CHUCTEME
AJIEKTPOHHOTO JTOKYMEHT0000pOTa YIIOJTHOMOUYEHHOTO OpraHa.

Pe3ynprar aiMUHUCTPAaTUBHOW TPOLEAYpbl B OTHOIIEHHH 3asIBJICHMUS,
MOCTYIUBIIETO B SJEKTPOHHOM (Qopme C HCIOJIb30BAaHUEM EIUHOTO TopTaa,
PETHOHANBHOTO  TOpTajla, MOATBEPKAAETCS IMPUCBOCHUEM  CTaryca  3asiBKe
«IIPUHATO B PabOTy BeAOMCTBOM». J[leficTBME HM3MEHEHHs cTaTyca 3asBJICHUS,
NOCTYIUBILIETO B 3JEKTPOHHOW (Qopme C HCIOJIb30BaHUEM EIUHOTO TopTaa,
PETHOHANBHOTO TMOpPTaJia, MPOU3BOJAMT JOJDKHOCTHOE JHIO YIOJIHOMOYEHHOTO
opraHa,  OTBETCTBEHHOE 3a TMPUHATHE  pEHIeHHWHA O  TPeroCTaBICHUU
MYHHULUTAIBHON YCIYTH.
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3.2.5. Pe3ynbrar aAMUHUCTPATHUBHOW HPOIENYyphl — MPHUEM U PETUCTpaLUs
3asBJICHUS U JIOKYMEHTOB OT 3asBUTENS B KypHAJIE PETUCTPAIMH TOJIH30BaTEICH.

3.2.6. BpeMms BbINOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHl HE JIOJHKHO
npeBbIaTh 15 (MITHAAATH) MUHYT.

3.3. PaccmoTpeHne [J0KYMEHTOB, TNPeI0CTABJIEHHBLIX MoJyyaTejaeM
MYHUIIUNAJIBHON yCayru

3.3.1. CotpynHuk, BeaylmUid MpPUEM, OCYIIECTBISAET aHAIU3 TEMATUKU
MOCTYNUBIINX  3asBJICHUH C  HUCIOJB30BAHMEM  HMEIONIUMXCS ~ apXMBHBIX
CIIPaBOYHHUKOB B TPAJAUIIMOHHON M JJIEKTPOHHOU (popme, comeprKaliux CBEICHUS
00 apxuBHBIX (OHAAX M JOKYMEHTaX, HEOOXOAUMBIX [JIsI TPEJOCTABICHUS
MYHUIANTAUTBHON YCIIyTH.
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B xone ananmza 1OKyMEHTOB OMNpEEsaeTCs:

CTENEHb IMOJIHOTH HMH(OpPMALUK, COJAEpKalehHcss B JOKYMEHTaXx H
HEOOXOAUMBIX JJIsI PEOCTABICHUS MYHUIIMTIAIBHOW YCIYTH;

HaJIM4YMEe apXWBHBIX (OHAOB U  JIOKYMEHTOB, HEOOXOOUMBIX JJIs
MPEAOCTABIICHUSI MYHUIIMIAIBHON YCIyTH;

HaJIMYME€ OCHOBAHMM JUIsI OTKa3a B IIPEJOCTABICHUM MYHULMITAIBHOU
YCIIYTH.

3.4. Bpigaua paspemieHus Ha padoTy B  UYHTAJBLHOM  3aJje
MYHHMIHMNAJIBHOTO apXuBa

3.4.1. Pa3pemienne Ha pabOTy B YMTAIHLHOM 3aji¢ MYHHIIUTIAILHOTO apXWBa
Na€Tcsl  3aBENYIOLIMM apXWBHBIM OTIEIOM TMpPU MPEJOCTABICHUU JUYHOTO
3asBIICHUS WM THCHhMa-OTHOIICHHS, HANpPaBILIIOMEH opraHm3anuu (NMpHIoKCHUE
2 K aIMHHUACTPATUBHOMY DPETJIIAMEHTY)

3.4.2. Pa3pemienue Ha JAOMYCK B UYMTAJIBHBIA 3a]l JTa€TCS HA HEOOXOIMMBIMA
MOJIb30BATEIII0 CPOK, HO HE MpEBBIIAONIUN 1 rog co AHS opopMmIieHus.

3.4.3. B ciyyae u3MeHEHUS TEMbI HCCIEIOBAHUS WIA MPU HEOOXOJAUMOCTH
NPOJIJICHUSI CPOKa pa3pelieHus MOJIb30BaTeNNb MPEICTABIACT HOBOE O(HIMaNIbHOE
MUCHMO, COCTABJISIET JIMYHOE 3asiBJICHUE.

3.4.4. Bce mnonb30oBaTE€NM 3HAKOMSATCS C JAcHCTByromnMu [IpaBumamu
paboThl  TONB30BATENEl B  UYWUTAIBHBIX 3ajaX TOCYIAapCTBEHHBIX AapXHBOB
Poccmiickoii ®enmeparu W 3aMOJHSAIOT aHKETY YCTAHOBJIIGHHOTO oOpasia
(mpwnoxkenue 1 K aAMUHUCTPATUBHOMY PETJIAMEHTY).

[lonp3oBarens 00s13aH PETUCTPUPOBATHCS B KypHAJIEe TMOCEUIEHUN MpU
Ka)KJIOM MOCEIIEHNH YUTAIBHOTO 3aJa.

3.5. IlIpenocTaBiieHue JuO0 OTKA3 B MPEJIOCTABICHUU MOJIb30BATEJIAM
pe3yJibTATOB OKA3aHUSI MYHULIMNAJBHON YCJIyTH

3.5.1. Jomyck mojy4yarensi MYHUUUNAIBHOW YCIYyTM K CHPaBOYHO-
UHPOPMAIMOHHBIM CpeACTBaM (KaTajoraM, KapTOTEKe, M3IaHHBIM CIPABOYHHUKAM
U IyTeBOJAUTENSIM, NPOTPAMMHOMY KOMIUIEKCY «APXUBHBIM (GOHI», APYyruMm
uHQOPMALIMOHHBIM ~ CHUCTEMaM)  OCYIIECTBISIETCS C MOMEHTa  IOJIy4eHHUs
paspernienus Ha paboTy B UATAILHOM 3aJie apXUBHOTO OT/ENa.

3.5.2. ApxuBHble (QOHABI W JOKYMEHTBHI, OIKCH JeJ, W3JaHus
O6ubmmoTedyHoro  (CrpaBOoYHO-WUHDOPMANMOHHOTO (OHIA) apPXHUBHOTO OT/ENa
BBIAIOTCSL  MOJYYaTeNl0 MYHMUIMINAIBHOW  YCIYyTM JUIS  UCHOJIb30BaHHSI B
YUTATBHOM 3aJic HA OCHOBAHWU 3aIlOJIHEHHOTO MM OJIaHKa 3aka3a (MpHIoXeHne 3):

onucH aen He no3gHee 30 MUHYT ¢ MOMEHTA Iepe/layu 3aKa3a COTPYIAHHKY,
BEAYILLIEMY MPUEM,;

u3lanus  OmOimoredHoro  (cmpaBouHO-WH(pOpMarmoHHOTO (OoHmA) He
no3aHee 1 yaca ¢ MOMEHTa Mepejayu 3aKa3a COTPYAHUKY, BEAYIIEMY MPUEM;

apxuBHBbIE (OHIBI U JOKYMEHTHI HE TO3/IHEE CIEAYIONIEro pabodero IHS C
MOMEHTA Mepeaun 3aKa3a COTPYIHUKY, BEAYIIEMY MPUEM.

3aka3pl HA OMUCH JIeN W U3JaHuid OUOIMOTEYHOTO (CIpaBOYHO-
uHpopMamoHHoro (GoHa), MepeaaHHble COTPYAHUKY, BeaylieMy npuém, 3a 1 gac
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JI0 OKOHYaHHUS pabOThl YUTAIBHOTO 3ajla, UCIOJHAIOTCS Ha CIEAYIONINN pabouuit
JICHb.

3.5.3. ApxuBHblE JOKYMEHTBl HE BBIAAIOTCA B ClIy4yae OTPAHUYCHHUA Ha
UCIOJIb30BaHNE JOKYMEHTOB, YCTaHOBJICHHbBIE B COOTBETCTBUU C
3akoHosatenbcTBOM Poccuiickoit ®denepanun win  GoHm000pa3zoBareneM Mpu
nepenaye JOKyMEHTOB Ha MMOCTOSIHHOE XPAHEHUE

3.5.4. ApxuBHBICE [JOKYMEHTBHI, HE TpOIIEAIINEe HAyYHOE OIMHUCAHUE U
TEXHU4YECKoe OQopmiIeHHe, [JIs1 HUCIOJb30BAaHUS W3 AapXUBOXPAHWIMINA HE
BBIIAIOTCSI.

3.5.5. Hoxymentsl  ApxuBHoro ¢onaa Poccuiickoit = Deneparmu,
HAXOJSILKECS B HEYIOBJIETBOPUTEIBHOM (PU3NYECKOM HE BBIAAIOTCH.

3.5.6. 3aka3pl Ha MpenOCTaBlIEHUE MYHUIIMIAIBLHOW YCIyTd, MepeJaHHbIe MO
1o4Te, B TOM YHCIIE AJIEKTPOHHOM, UCTIONHSIOTCS B CPOKU, OTOBOPEHHBIE B 3aKase,
HO HE paHee CIenyromero pabdodero IHS CO JHS perucTpanmy 3akasa (s
apxuBHbIX (DOHIOB U JOKyMeHTOB). MHbopmanusa o npuéme 3akaza U cpokax €ro
UCTIOJIHEHUS] HANPABJIETCS MOJIydyaTeIo He Mo3aHee 3-X padouux AHEW ¢ MOMEHTa
perucTpaluu 3aKasa.

3.5.7. 3aBeayromuii apXWBHBIM OTAEIOM IPUHUMAET PEIICHHE O BbIIAYEC
WIA OTKa3e B BbIJay€ I0JIb30BATENI0 APXMBHBIX JOKYMEHTOB M IPOCTABIISAET
COOTBETCTBYIOIIYIO PE3OJIIOLMIO Ha 3aKase.

KpurepusiMu npuHATHA 3aBEOYIOIIMM pEIICHHUS O BbIIaue WIM OTKa3e B
BbIIaUu€ apXMBHBIX JTIOKYMEHTOB IOJb30BATENIO SIBISETCS HAIMYUE OJHOTO WM
HECKOJIbKMX OCHOBAHUI MJIl OTKa3a B MPEAOCTABIEHUU T'OCYJapCTBEHHOM YCIyTH,
npeaycMoTpeHHbx 1. 2.10.1 AJMUHUCTPAaTHBHOTO perjlaMeHTa, WIH HaJIuIue
OCHOBAHUWI I TPUOCTAHOBIICHUS TMPEIOCTABICHUSI TOCYAapCTBEHHOM YCIyTH,
npenycMoTpeHHbIX 1. 2.10.2 AAMUHHUCTPATUBHOTO pPETIaMeHTa.

3.5.8.  MynurnmnaneHasi  yciyra CUMTaeTCsi MNPEAOCTaBIIEHHOM,  eciu
NOTpeOUTENI0  MYHULUMIAIBHOM  YCIyTM  TpeNoCTaBlieHa  3alpaliuBaeMas
JOKYMEHTUpOBaHHas WH(OpMalusi Wik JaH MOTHUBHPOBAHHBIM OTBET 00 ee
OTCYTCTBUHU.

3.6. ITopsaaoK BLINOJTHEHUST AIMUHUCTPATUBHBIX Npoueayp M®I]

[IpenocraBnenne MyHuimnaidbHOM yceiayru B MODI] ocymiecTBisgercs B
MOPSAJIKE, YCTAHOBJICHHOM HACTOSIIIMM aJMHHHCTPATHBHBIM PEMJIAMEHTOM C
Y4E€TOM OCOOEHHOCTEH, OINMpPEAEIICHHBIX COTJIAIIEHUEM O B3aUMOJIECHCTBUU MEXIY
YHNOJTHOMOYEHHBIM OpPTraHOM, MPEJOCTaBIAIONIMM MYHULMIAIBHYIO YCIYTy, U
M®I],
MOII He OCyIIECTBISCT:
dbopMUpOBaHUE U HAMpaBJIEHUE MEXBEJOMCTBEHHOIO 3alpoca B OPTaHbI,
MIPEAOCTABISIIOIIME YCIYyTM, B OpraHbl TOCYJapCTBEHHOM BIJIACTH, WHBIE OPIaHbI
MECTHOTO CaMOYIIPABJICHUsT W OPraHU3allid, YYacTBYIOIIME B MPEIOCTaBICHUN
MYHULMIIAIBHBIX YCIIYT;

UHbIE JEHUCTBUSA, HEOOXOAMMBbIE MJii MPEAOCTABJICHUS MYHUIUIAIBHOM
YCIYTM, B TOM YHCIIE CBS3aHHBIE C NPOBEPKOU JEUCTBUTEIBHOCTH YCWICHHOMN
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KBATM(UIMPOBAHHON AJIEKTPOHHOW TMOAMNHUCH 3asiBUTENsI, HCIOJIL30BAHHOW TIpH
00pallleHHH 3a MOJTYyYEeHUEM MYHHIIUIAIBHON YCIIyTH.

4 dopMBbI KOHTPOJIS 32 HCTIOJTHEHHEM AIMUHUCTPATUBHOTO perjamMeHTa

4.1. Ilopsinok ocylmieCTBJIEHUS] TEKYIIEr0 KOHTPOJIA 32 COOJI0AeHHEM H
HCIIOJIHEHHMEM  JOJIKHOCTHBIMM  JMUAMHM  YNOJHOMOYEHHOI0  OpraHa
MOJIOKEHHH PperjiaMeHTa W HMHbIX HOPMATHBHBIX IPABOBBIX AaKTOB,
YCTAHABJIMBAKIIUX TpPeOOBaHUSI K TMPEeAOCTABICHUI0 MYHUIUNAJILHOM
YCJIYTH, a TaK/Ke NPUHATHEM UMHU pelleHUuMH

Texymuid KOHTPOJIb OCYLIECTBISIETCS MOCTOSHHO JOJDKHOCTHBIMHU JIMLIAMH
Mo KaXJO0W agMHHHCTPATHBHOM MPOUEAYPE B COOTBETCTBUU C YTBEPKIACHHBIM
pETIaMEHTOM, a TAaKXK€ IyTEM MPOBEACHUS PYKOBOJIUTEIEM YIOJHOMOYEHHOTO
OopraHa WM JIMLOM, €ro 3aMellalouiuM, MPOBEPOK HCIOJHEHUS OJKHOCTHBIMU
JMIAMU TIOJIOKEHUI perjamMeHTa.

4.2. Tlopsimok W MNEePHOTUYHOCTH OCYIIECTBJIEHUSA IUIAHOBBIX U
BHEIUIAHOBBIX  MNPOBEPOK MOJHOTHI M  Ka4yecTBa  MPeJOCTaBJICHUA
MYHUIUNAJIBHONW YCJIYIH, B TOM 4YHCJE MNOPAIAOK M (POpMBI KOHTPOJS 32
MOJIHOTOM U Ka4eCTBOM IPeA0CTABJICHUSI MyYHUIMNIAJIBHON yCJIyTH

4.2.1. KoHTponb 3a TMNOJHOTOW H  KAayeCTBOM  MpPEAOCTaBJICHUS
MYHHIIMIAIBHONW YCIyTH BKIIIOYAET B ce0sl MPOBEICHHE TUIAHOBBIX U BHEILJIAHOBBIX
IIPOBEPOK, BBIABICHHE M YCTPAHECHUE HAPYIICHUM NpaB 3asBUTENICH, MOJIOKEHUMN
periaMeHTa U APYTruX HOPMATHUBHBIX MPABOBBIX AKTOB, PACCMOTPEHUE, MPUHSTHE
pelieHnii W TOATOTOBKY OTBETOB Ha OOpallleHHue 3asBUTENCH, CcoaepxKaliux
Kajo0bl Ha pelIeHus, AeiCcTBUA (0€31eCTBUE) HOJDKHOCTHBIX JIMII.

4.2.2. IlpoBepku MOTYT OBITH MJIAHOBHIMH M BHETJIAHOBBIMH.

[InaHoBBIE =~ TPOBEpPKM  TOJHOTBI M KayecTBa  MPEJOCTaBJICHUS
MYHULMIIAJIBHONW YCIYTH IPOBOJATCA HE PEXE OJHOIO pas3a B IOJ HA OCHOBaHUM
IUIAHOB.

BHeruiaHOBbIE MPOBEPKH MPOBOJATCS MO TOPYYEHHIO PYKOBOIUTEIS
YIOJIHOMOYEHHOTO OpraHa WIM JIMIA, €ro 3aMEeNalollero, Mo KOHKPETHOMY
00paleHnI0 3aMHTEPECOBAHHBIX JIHII.

IIpoBepkH MOJHOTBHI U KayecTBa MPENOCTABIIEMON MYHULIMIAIBHOU YCIYTH
NPOBOASTCA HA OCHOBAaHUM PAaCHOPSKEHHs YIOJIHOMOYEHHOTO opraHa. Jls
NPOBEIEHUSI NPOBEPKH (POPMHUPYETCS KOMHCCHUS, B COCTaB KOTOPOH BKIOYAIOTCA
MYHULUIIAIBHBIE CITy)KAIlMEe YIIOJIHOMOYEHHOTO opraHa. Pe3ynbTaTbl MpoOBEpKHU
oQOopMIIIIOTCA B BUJIE€ aKTa, B KOTOPOM OTMEYAIOTCS BBISBJICHHBIC HEIOCTATKH U
MPEVIOKEHNSI M0 WX YCTPAHEHMIO, AKT MOJAMNMCHIBAECTCS 4jieHaMH Komuccuu. C
aKTOM 3HAKOMSTCS TOJDKHOCTHBIE JIMIIA YTIOJIHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTh JOJ/IKHOCTHBIX JIMI YIIOJJHOMOYEHHOI0 OpPraHa,
NPeAOCTABIAKINECT0 MYHMUMIIAJIBHYIO YCJIYIy, 3a pelleHusi U JAeiicTBUA
(0e3neiicTBHE), TNpUHUMAaeMble  (OcCylIeCcTBJIsIEMbIE) HMH B XoJe
NpeA0CTABJICHUSI MYHMIMIIAJIbHOH YCJIYIH
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JIOKHOCTHOE JIMIIO0 HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a:

- cOOJIOZIEeHNE YCTAaHOBJIEHHOTO MOPSAKA IpHUeMa JOKYMEHTOB;

- MPUHATHE HAJJIEXKAIIUX MEp MO IMOJHOM M BCECTOPOHHEW MPOBEPKE
NPEICTABIEHHBIX IOKYMEHTOB;

- CcOoOJIOZIeHMEe CPOKOB PAacCMOTPEHUS JTOKYMEHTOB, COOJIOZEHHE MOpsaKa
BbIIaUM JOKYMEHTOB;

- YUET BBIIaHHBIX JTOKYMEHTOB;

- CBOEBpeMEHHOE (OpMUPOBaHUE, BEIACHUE U HAJJICKAIlee XpaHEHUE
JIOKYMEHTOB.

Ilo pe3ynpraTaM NpOBEAEHHBIX MPOBEPOK B CIy4Yae BBISBICHUS HAPYIICHHM
npaB 3asBUTENEH W WHBIX HApPYIIEHWH K BUHOBHBIM JIMLAM MPHUMEHSIOTCA MEpbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOJaTenbCcTBOM Poccuiickoii denepanuu.

4.4. Tlonoxenns, Xapakrepusywinie Tpe0OBaHuA K NOPSAKY U popMam
KOHTPOJISI 32 MpeX0oCTABJICHHMEM MYHHIUNAJBHON YCJYIH, B TOM 4YHCJE CO
CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3AIH

I'paxxnane, ux oObBENMHEHUS W OpPTaHU3AlMKU HMMEIOT MpaBO Ha JIOOBIE,
MPEAyCMOTPEHHBIE JEHCTBYIOIIMM 3aKOHOJIATEILCTBOM, (OPMBI KOHTPOJS 3a
JEeSITETbHOCTHIO YOJIHOMOYEHHOTO oprana pu MPEI0CTaBIICHUH
MYHUIANTAUTBHOW YCIIyTH.

4.5. Tlopsinok mpuB/eYeHUS] K OTBETCTBEHHOCTH PadoTHUKOB MDII,
NPeAOCTABIAKIINX MYHUIUNAJIBHYI0 YCJIYIry, 3a PpelleHus U JAeiicTBHA
(0e3neiicTBHE), NpUHUMAaeMble (ocymecTBiasieMbie) UM B xoae
Npex0CTABJIEeHNUS MYHMIMIAJIBHON YCJIYIH

4.5.1. M®II, paborHuku MO®I[ HecyT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKoHOaTensCcTBOM Poccuiickon denepauuu:

3a TOJHOTY TMEpeJaBacMbIX B YTMOJHOMOYEHHBIA OpraH 3ampocoB O
MPEJOCTABICHUM MYHULMIAIBHBIX YCIYI M HMX COOTBETCTBHE IPEICTABICHHBIM
3asBuTeneM B MOL] cBeneHUsIM, MHBIX JTOKYMEHTOB, PUHATHIX OT 3aBUTEIIA;

3a CBOEBPEMEHHYIO Iepefauy B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABIICHUM  MYHHUIMOAIBHBIX  YCIYT,  3asBJICHUI, WHBIX  CBEICHUH,
JOKyMEHTOB # (W) wuHGOpPMAIMH, TPHUHATHIX OT 3asABUTENS, a TaKke 3a
CBOEBPEMEHHYIO BBIJIauy 3asBUTEIO0 JIOKYMEHTOB, NEPEAAHHBIX B O3THUX LEIAX
M®I] YoJIHOMOYEHHBIM OPTraHOM;

3a cOOMIOJIeHHE TpaB CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, 32 COOJIIOJICHHE
3akoHoNarenbcTBa Poccuiickoit denepanuu, yCTaHABIMBAIOIIETO OCOOEHHOCTH
obpamenuss ¢ wuHbOpMaNUEH, JOCTYI K KOTOpOoW orpaHudeH DeaepalbHbIM
3aKOHOM.

4.5.2. Pabotnukun MO®I] npu HewcnoJHeHWH MO0 NPU HEHAAJICKAIEM
UCIIOJIHEHUH CBOMX CIIY>KEOHBIX OOS3aHHOCTEN B paMKax peanu3aiuu ¢GyHKIHUMI
M®II, npuBieKarOTCI K OTBETCTBEHHOCTH, B TOM YMCJE€ YCTAaHOBJICHHOW
YronoBueiM konekcoM Poccuiickon ®enepanmu u Komekcom Poccuiickoit
®denepanyu 006 aIMUHUCTPATUBHBIX MPaBOHAPYIIEHUSX IS TOJHKHOCTHBIX JIMII.
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5. HocyneOHblili (BHecyaeOHBbI) NMOPSAOK O00KAJOBAHUS PeUIeHUH U
aedcTBuil (0e3geliCTBHS) OpPraHa MNPeAOCTABJISIINET0 MYHUIUNAJILHYIO
YCJIYTY, €ro J0JKHOCTHBIX JIUI JTH00 MYHUIIMIAJIBHBIX CJIY/KalIAX

5.1. Undopmauus AJs 3asiBUTEJIsI O €ro IpaBe MOAaTh Kajao0y Ha
pemieHue U (M) necteue (0e3aeicTBHE) YOJHOMOYEHHOI0 OPraHa u (Win)
€ro J0JKHOCTHBIX JIML, MYHUIMNAJbHBIX CJY:KAIIUX NPH MPeIoCTABICHUHU
MYHHMIMIIAJBLHOM YCJYIH (IaJjee xxajnoda)

3asBUTENb, TMpaBa U 3aKOHHbIE HHTEPECHl KOTOPOTO  HAPYIIEHBI
JOJDKHOCTHBIMM  JIMIIAMU  YTIOTHOMOYEHHOTO OpraHa (B TOM YHCIE B CIydae
HEHAJISKAILIETO  UCHOJHEHUs] MMHU  OOSI3aHHOCTE MpU  NperoCTaBICHUU
MYHUIMIAIBHONU yCiIyTu) 6o pabotHukom MOIL], nMeer mpaBo Ha gocyaeOHOe
(BHECyneOHOE) oO0KajloBaHHWE pEIICHUd MU JAeUCTBUM (Oe37eHCTBUS), MPUHATHIX
(ocymiecTBISIEMBIX) B XOJ€ MPEIOCTABICHUSI MYHHULIUIAIbHONW YCIIyTH.

5.2. lIpeamer xkaji00bl

[lpenmeroM kanoObl SBJISIOTCS HApYIICHHS TMOPSJIKA OCYIIECTBICHUS
aJIMUHUCTPATUBHBIX TPOLEAYpP, a TaKXKe APYIHMX TPEeOOBaHMNA U TIOJIOKCHHM
aJIMUHUCTPATUBHOTO pPETJIaMEeHTA.

3asBUTENL MOXKET OOpaTUThCS C KaloOO, B TOM YHCIE B CISAYIOIIUX
clydasx:

HapylIeHHWe  CpOKa  pEerucTpalyy  3ampoca O  MPEIOCTABICHHUH
MYHHLIMTATBHON YCIYTH,

3amnpoca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3axkoHa Ne 210-D3;

HapylIeHUEe CpPOKa MPEAOCTABICHUS MYHULUIAIBHON yciyru. B ykazaHHOM
ciy4dae

nocynebHoe (BHecyneOHOe) oOKalOBaHHWE 3asBHTENIEM pEIIeHUH W
neuctBuil  (O0e3meicTBUsI)  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B  Cllydyae, €CIM  Ha
MHOTO(YHKIIMOHAJILHBIM 1IEHTp, pelieHus U AehcTBUs (Oe37elCTBHE) KOTOPOTO
00XKaITylOTCsSl, BO3JIO)KEHA (PYHKLMS 1O TMPEAOCTABIECHUIO COOTBETCTBYIOLINUX
MYHUIIMIAIBHBIX YCIYT B MOJHOM OO0BbeMe B MOPSAJKE, OMpeAeieHHOM 4YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

TpeOoBaHME y  3asBUTENl JOKYMEHTOB Wid uHboOpMamuu JmMOo
OCYLIECTBJICHHUS JEUCTBUM, MPEACTaBICHUE WIA OCYLIECTBICHHE KOTOPBIX He
MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickont ®denepanuu,
HOPMATUBHBIMU TPAaBOBBIMM akTamMu cyObekToB Poccuiickoit deneparnumy,
MYHULMNAJIbHBIMA TPAaBOBBIMU aKTaMU JUIsl TOPEIOCTaBICHHUS MYHULUIAIBLHOM
YCIyTH,

OTKa3 B NpHEME JOKYMEHTOB, IMPEIOCTABJICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU TPAaBOBbIMU akTamu Poccuiickon @enepanyu, HOPMATUBHBIMHU
MPaBOBBIMU akTaMHM CcyObekTOB Poccuiickoit deneparuu, MyHUIUMHAIBHBIMU
NPaBOBBIMU AKTaMU JIJIsl IPEAOCTABIICHUSI MYHULIUIIATBHON YCIIyTH;

OTKa3 B MPEIOCTABJICHUH MYHUIIMIIAILHOM YCIYTH, €CIM OCHOBAaHMUS OTKa3a
HE MpPeNycMOTpeHbl (eNepalbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C
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HAMHU WHBIMM HOpPMATHMBHBIMM NIPaBOBBIMM akramu Poccuiickon dPenepauuu,
3aKOHaMHM W MHBIMM HOPMATHBHBIMHM MPaBOBBIMH aKTaMHM CyOBeKTOB Poccuiickoit
denepanyu, MyHUIUNATbHBIMH

MpaBOBbIMU akTamMu. B ykazanHoMm ciydae pocynaeOHoe (BHecyaeOHOe)
00>xaioBaHue 3asiBUTEJIEM pelIeHni " JEUCTBUI (6e3nercTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHMKA MHOTO(PYHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B Cllydyae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, pEIICHUS WU
nerctBusi  (Oe3nelicTBUE) KOTOPOTO OOXKAIyIOTCs, BO3JIOKEHa (PYHKIUA TIO
NPEIOCTABIEHUI0 COOTBETCTBYIOIINX MYHHIMIIAJIBHBIX YCIYr B MOJHOM OOBEME B
nopsiIKe, onpeaeneHHoM dactbio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

TpeOOBaHUE C 3asBUTENS MPU NPEIOCTABICHUH MYHULMNAIBLHOW YyCIIyTu
IJIaThl, HE IPEIYCMOTPEHHOW HOPMATHMBHBIMU IIPAaBOBBIMM aKTaMu Poccuiickon
denepanyyu, HOPMATHBHBIMH TMPAaBOBBIMH akTaMu CcyObekToB Poccuiickoit
denepanny, MyHULUNATbHBIMA TPAaBOBBIMU AKTaMU;

OTKa3 OpraHa, MpeAOCTABJIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOHKHOCTHOTO
JULA oprasa, NPEI0CTABIISIOIIETO MYHULHUIIATIbHYIO YCIIyTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, pPa0OTHUKA MHOTO(QYHKIIMOHAIHLHOTO IIEHTPA,
OopraHuzainui, NpeaycMOTPpEeHHbIX YacThio 1.1 craten 16 @enepanbHOro 3aKkoHa Ne
210-®3, wimm ux paOOTHUKOB B MCIPABICHUWW [OIMYIIEHHBIX HUMHU OINEYaTOK MU
OomMOOK B BBUIAHHBIX B pe3yJbTaTe NPEIOCTaBICHUS MYHUIUNAIBLHON YCIyTH
NOKyMEHTax JIMOO HapylIEHUE YCTAHOBJIEHHOTO CpOKAa TakKuX HcCHpaBiieHuil. B
yKa3aHHOM ciy4dae jocyneOHoe (BHecyaeOHoe) oO0KajJoBaHHWE 3asBUTEIIEM
peleHnii U nectBuil (0e3aeicTBUS) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B  Cllydyae, €CId  Ha
MHOTO(YHKIIMOHATBHBIN IIEHTp, pelleHus U JedcTBus (Oe3neicTBrHEe) KOTOPOro
00XKaITyIOTCsl, BO3JIO)KEHa (DPYHKLMS 1O TMPEAOCTABIECHUIO COOTBETCTBYIOLINUX
MYHUIIMIAIBHBIX YCIYT B MOJHOM O0beMe B MOPSAJKE, OMpeAeieHHOM 4YacTbio 1.3
cratb 16 @enepanbHoro 3akoHa Ne 210-D3;

HapylIEHUEe CpPOKa WM MOPsIAKa BbIAAUM JOKYMEHTOB I10 pe3yJibTaTaM
NPEI0CTABIICHUS] MYHULIUNAIBHON YCIYTH;

MPUOCTAHOBIIEHUE  NPEAOCTABICHUS  MYHUUMNAIBHOW  yCIYIW,  €Cliu
OCHOBAHUSI TMPUOCTAHOBJICHUS HE MPEAYCMOTpPEHBbI (enepaabHbIMU 3aKOHAMHU H
OPUHIATBIMA B COOTBETCTBUM C HUMU MHBIMHM HOPMATHBHBIMU MPABOBBIMH aKTaMH
Poccuiickoii deneparuu, 3aKOHAMH U UHBIMU HOPMATHBHBIMH MPABOBBIMHU aKTaMU
cyobekToB Poccuiickoit denepanmu, MyHMIMIAIGHBIMU TPAaBOBBIMU akTamMu. B
yKa3aHHOM cjy4dae jocyneOHoe (BHecyaeOHoe) oO0kajJoBaHHWE 3asBUTEIEM
peuienuil u nevicteuii (0e3aecTBUS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, paOOTHUKA
MHOTO(YHKIIMOHAJIbHOIO  LIEHTpa  BO3MOXKHO B  Cllydyae, €CiId  Ha
MHOTO(YHKIIMOHATBHBIN IIEHTp, pElIeHus U JeicTBus (Oe3neicTBre) KOTOPOro
00XKaITyIOTCsS, BO3JIO)KEHA (PYHKLIMS 1O TMPEAOCTABIECHUIO COOTBETCTBYIOLIUX
MYHUIIMIIAIBHBIX YCIYT B MOJHOM O0BbeMe B MOPSAJKE, OMpeAeieHHOM 4YacTbio 1.3
cratb 16 @enepanbHoro 3akoHa Ne 210-D3.

TpeOOBaHUE Yy 3asgBUTENS MPU MPEAOCTABIECHUU MYHHULMIAIBHON YCIIyTU
JIOKYMEHTOB WM UH(OpPMAIIMU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU NEPBOHAYAILHOM OTKa3€ B MpPUEME TOKYMEHTOB, HEOOXOAUMBIX
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JUISI  TIPEIOCTaBJICHHWS MYHHIMIAIBHOM  YCIyrH, JHOO B IPEAOCTABICHUU
MYHHIMITAIBPHONW YCIIyTH, 3a HUCKIIOYEHUEM CIIy4aeB, MPEITYCMOTPEHHBIX IMYHKTOM
4 gactm 1 crateu 7 ®enpepanmpHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae
nocyneoHoe (BHecyneOHOE) oOKaloBaHME 3asABUTEIEM pEIICHUH W JCHCTBUMI
(6e3nelicTBUS) MHOTO () YHKITMOHAIHHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXKHO B  Cllydae, €CIM  Ha
MHOTO(YHKIIMOHAJILHBIM 1IEHTp, pelIeHus U AehcTBUs (Oe37eHCTBHE) KOTOPOTO
00XKayroTCs, BO3JI0OKEHa (YHKIUSA TI0 TMPEIOCTABICHUIO COOTBETCTBYIOIIHNX
MYHHIIMITATIBHBIX YCIYT B IOJHOM OOBEME B MOPSJKE, ONMpEACIIEHHOM 4YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.3. Opranbl MeCTHOr0 CaMOYNpaBJeHHUS] M YHNOJHOMOYEHHbIEe HAa
paccMoTpeHHe :Kajgo00bl JO/LKHOCTHbIE JIMIA, KOTOPbIM MOXKeT OBbITh
HANIPAaBJICHA KAJ100a

3asBUTENIM MOTYT OOXajoBaTh pelieHus U JedcTBus (Oe3aeicTBue),
NPUHATHIE OCYIIECTBIIEMbIE) B XOJ€ NPEIOCTABICHUS MYHHLMIAIBHOW YCIYTH
JOJDKHOCTHBIMM ~ JIMIIaMH ~ YTIOJTHOMOYEHHOTO  OpraHa —  PYKOBOJUTEIIO
YOJIHOMOYEHHOTO OpraHa.

3asBUTENIM MOTYT OOXajoBaTh pelleHuss u jAedcTBus (Oe3aeicTBue),
NPUHITHIE OCYIIECTBIIIEMbIE) B XOJ€ NPEIOCTaBICHUS MYHHIIMIAIBHONU YCIYTH
padotHukamu MO®I] pykoBoauTeno cooTBeTcTBYyIomero oTaena MOI] mubo B
OpraH rocyJapCTBEHHOW BJIACTH

Hogropoackoit o6nactu, spistomumcs yapeaureiaem MOI],

53.1. TIlpuem xamo6 B NHUCbMEHHOW  (QopMe  OCYIIECTBISIETCS
YnonHoMoueHHbIM opraHoM. JKano0a B MUCEMEHHOM (hOpME MOKET OBbITh TaKkKe
HarpasJjieHa no noyre wim yepe3 MOLIL

Kano6wst Ha pelieHus, OPUHITBIE  PYKOBOJUTEIEM oprasa,
NPEIO0CTABISIONIET0 MYHUIMNAIBHYIO YCIyry MOJAIOTCS B ApPXUBHBIA KOMUTET
Hosropoackoit obnactu.

Kamobsr Ha pemenus u jgedctBus (Oe3neiictBue) paboTHuka MOI]
nogarorcsi pykopogutenmo storo MOPIL XKanobw Ha pemienus u  AeHCTBUS
(6e3neiictBue) M®I] moxaroTcss B opraH HCIOJIHUTENIHHOU BiacTH HoBropojckoit
001acTH, OCYIIECTBISIIOIMK (QYHKIIMU U TTOJTHOMOYUs yupenurens M®I],

5.3.2. B cilydae yCTaHOBJICHHS B XOJI€ WIH IO pe3yjbTaTaM pPacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOIO IPAaBOHAPYILIEHUS WU
OPECTYIUIGHUSI  JOJDKHOCTHOE — JIMIO,  HAJACJIIEHHOE  TMOJHOMOYMSIMU  TIO
pacCMOTPEHUIO Kano0, HE3aMEIJIMTENLHO HAaNpaBisIeT UMEIOIIUeCs MaTepualibl B
OpTraHbl IPOKYpaTyphI.

5.4. ITopsinOK MOAAYH M PACCMOTPEHHS KAJIOObI

5.4.1. OcHoBaHueM JUIsi Hauajia Mpoleayphl AocyaeOHOro (BHeCyneOHOTO)
00’kajoBaHUsl SIBISIETCS TOCTYIUICHHE >KANOOBI 3asBUTENS] B YTIOJIHOMOYEHHBIN
OpraH.

B onexktponHoM Buae kajgo0a MoOXKeT ObITh IMOJaHa 3asgBUTEIIEM
TIOCPEACTBOM:
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0oQUIMAITEHOTO caifiTa YTOJIHOMOYEHHOTO OpraHa;

Enunoro noprana;

PernonansHoro nmoptana HoBropojackoit o6nacrtu;

nopraiga ¢eaepaibHOM TOCyJapCTBEHHOM HH(DOPMAIMOHHONW CHCTEMBI,
oOecrneyrBaroIel mpoIecc A0CyaeOHoro (BHECYAeOHOTO) 00KajJoBaHUs pelIeHUN
u NEeNCTBUM (6e3neiicTBus), COBEPIIIEHHBIX npu MPEea0CTaBICHUN
TOCYapCTBEHHBIX M MYHUUUNAIBHBIX YCIYyT OpraHaMu, NpeIoCTaBIISIOMINMUI
TOCYapCTBEHHbIE M MYHUIMNAIbHBIE YCIYyTH, WX JOJDKHOCTHBIMU JIUIIAMH,
TrOCYAapCTBEHHBIMU M MYHUIMNAIBHBIMU  CIYXKAallUMH C  HCIOJIb30BaHUEM
nHGOPMALMOHHO-TENIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» (3a HCKIIOUEHHEM
*Kajnob Ha pemieHus U aerctBus (6e3nerictue) MOI] u ero JOLKHOCTHBIX JIUI] U
pabdotHHKOB): https://do.gosuslugi.ru;

opummansHoTro caiita M®I],

5.4.2. Kanoba Ha peuieHuss u AercTBus (Oe3neicTBUE) YTOJTHOMOYEHHOTO
opraHa, MPEeAOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIIA,
MYHULIMIAIBHOTO CIyKallero Ju00 pYKOBOJIMTENS OpraHa MOXET ObITh HMpPHUHATA
Py JUYHOM TpUEME 3asBUTENSI B YTIOJTHOMOUYEHHOM OpPTraHe, a TAKKe MOXKET ObITh
HalpaBJICHa:

0 TI0UTE;

yepe3 MHOTO(YHKITMOHATIBHBIA 1IEHTP;

C  UCHOJIb30BaHMEM  HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIMIOHHONW  CETH
"Nutepuer”;

opUIMAIBHOTO  caiiTa OpraHa, MPEJOCTAaBJSIIOUIET0  MYHHUIUNAIbHYIO
yCIyry;

€IMHOTO MOPTaJia TOCYJAPCTBEHHBIX W MYHHIIUIIAIBHBIX YCIYT;

PErHOHAIBHOIO MOPTaJia FOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

5.4.3.Kanob6a na pemienus u aeiictBus (Oe3neiictBue) MOILI, paboTHuka
M®I] moxer

OBITh TPUHSITA NPU JTUYHOM TMpPHUEME 3aABUTEN B MHOTO(YHKIIMOHATHHOM
LHEHTPE NPENOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TaKXe
HampaBJICHa:

o TIOUTE;

C  UCHOJIb30BaHMEM  HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIMIOHHONW  CETH
«HTepHeTY;

nocpeacTsoM  odunmaibHoro  caiita M®OI[ B uHbOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «/HTepHeT;

yepe3 Enunbiii nopran u Pernonansueiit mopran HoBropoackoit o6mactu.

Ilpuem xano0 B MUCBMEHHOW (popMe OCYIIECTBISCTCS YTMOJHOMOYCHHBIM
OpraHoM B MECT€ TNPEIOCTaBICHUs] MYHUIMOAIBLHOW yciayru (B MecTe, TI7ie
3asiBUTENb [OJAaBaj 3asBJICHHE Ha TMOJy4YEHUE MYHHILMIAIBHONW  YCIIyTH,
HapyIICHHE TOpsAJKa KOTOpPOW oOkamyercs, JUOO B MeECTe, TIJie 3asiBUTEICM
MOJIy4YEeH Pe3ybTaT YKAa3aHHOW MYHMIIMITAIILHOU YCIIyTH).

B ciydae momaum xanoObl IpW JIMYHOM IpUEME 3asBUTEINb MPEICTaBISIET
JIOKYMEHT,  yJIOCTOBEPAIONIMI  €ro  JUYHOCTh, B  COOTBETCTBHUM  C
3aKOHOAATeNbCTBOM Poccuiickont Deneparumu.
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B ciyudae ecnm kxanoOa mopaeTcsl depe3 MPECTABUTENS 3asBUTENS TaKXKe
NPEACTABISACTCA JOKYMEHT, MOATBEPKAAIOUIUI IMOJHOMOYHUSA Ha OCYILIECTBIICHHUE
JNICUCTBUMA OT HWMEHM 3asBUTENIA. B KadyecTBe [TOKYMEHTA, IOATBEPKIAOIIETO
MOJIHOMOYHUSI Ha OCYILIECTBJICHHE IEHUCTBUM OT HMEHH 3aABUTENSA, MOXKET OBITh
Npe/ICTaBIICHA:

JOBEPEHHOCTb, O(QOPMJEHHAasE B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit @eaeparuu (111 GU3NIECKUX JTUIT);

JIOBEPEHHOCTh, O(GOPMJCHHAasE B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepaiuu, 3aBepeHHas TMeYaThio 3asBUTENA (MPU HAJIUMYUHM) U
NOJAMNKUCAHHAS  PYKOBOJUTEIIEM  3asBUTENsl WM  yIOJHOMOYEHHBIM  JTUM
PYKOBOJUTENEM JUIIOM (151 FOpUIMUECKUX JIMII);

KOMHS peIIeHHs O Ha3HAauYeHWM WIM 00 wu30paHud MO0 TMpHKaza o
Ha3HAaYeHUH (PU3MUECKOTO JIUIA Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOE
dbuzmyeckoe MO o00JiaaeT MpaBOM JEWCTBOBATH OT HMEHM 3asBUTENS 0e3
JTOBEPEHHOCTH.

Ilpu nmopade xanoObl B 3JEKTPOHHOM BHJI€ JOKYMEHTHI, MMOATBEPKAAIOLINE
MOJIHOMOYHUSI Ha OCYIIECTBJIICHUE JCUCTBUI OT WMEHH 3asgBUTENS, MOTYT OBITh
NPEACTABIEHbl B (pOpME 3JEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX 3JIEKTPOHHOM
MOJIMKCHIO, BHJA KOTOPOM TPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu, MpU STOM JOKYMEHT, YJOCTOBEPSIONIMM JUYHOCTb 3asiBUTENS, HE
Tpedyercs;

5.4.4. Kanoba nomkHa coaepKarh:

HAaUMEHOBaHUE YTOJHOMOYEHHOTO OpraHa, €ro JOJLKHOCTHOIO JMLAa JMOO
MYHHUITUTIATBHOTO ciayxariero, MO®OIL], ero pykoBoaurtens u (W) paOOTHHKA,
peueHus u nerctus (0e31elcTBUE) KOTOPBIX 00XKATYIOTCS;

dbammmio, uMsi, OTYECTBO (TOCIEAHEe — MPU HAJIMYKMM), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS] - (PU3UYECKOrO JHIA JIMOO HAUMEHOBAaHWE, CBEJICHUS O
MECTE HaxOXKJICHUS 3asABUTENA - IOPUIMYECKOro JIMIA, a Takke Homep (Homepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) DJIEKTPOHHOW MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN aJIpec, MO0 KOTOPBIM JIOJHKEH OBITh HANPABIIEH OTBET 3asIBUTEINIO;

CBElIcHUsT 00 o0OXalyeMbIX peIIeHUsIX U JeucTBusix (Oe3aeicTBUM)
Y1OJHOMOYEHHOTO OpTraHa, €ro JJAOJDKHOCTHOTO JHIa JIMOO MYHUIIMITAIBLHOTO
ciyxaniero, MOII, ero pykoBoaurens u (Uiu) paOOTHUKA,;

JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
JIECTBUEM

(6e3neiicTBueM) YIOJHOMOYEHHOTO OpPTaHa, €ro JOJHKHOCTHOTO JIMIIA JTHOO
MYHHIMINAIBHOTO cinyxaiiero, M®I], paGotauka M®II. 3asButeneM MOryT OBITH
NPEICTABJIEHBl JOKYMEHTHI (IPU HAJMYMH), MOATBEPKAAIOIIUE TOBOABI 3asIBUTEINS,
00 MX KOIIHH;

54.5. B cayyae ecoim B xkajnoOe HE YyKazaHbl (aMWids 3asBUTENS,
HaANpaBUBIIErO >KajloOy, WM TOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha >KaJI00y HE JaeTcsl.

[lpy momyyeHun >KajloObIl, B KOTOPOM COJEpKaTCid HEUEH3YpPHbIE OO
OCKOpDOUTENIbHBIC  BBIPAKEHHUS, YIPO3bl JKU3HHU, 3J0POBBI0O U  HMYIIECTBY
JIOJDKHOCTHOTO JIMIIa YTIOJIJHOMOYEHHOTO opraHa, pabotHuka MOIL[, a Ttakxke
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YJIEHOB WX CEMbH, YTOJHOMOYEHHBIA OpraH OCTaBJSIET kajoOy 0e3 oTBeTa IO
CYILIECTBY TOCTABJIEHHBIX B HEH BOMPOCOB U B T€UECHHE 3 pabO4uX JTHEU CO JIHS
perucTpanuu *kaiaoO0bl cOOOIIAaeT 3asBUTEI0, HAMPABUBILIEMY KajloOy, MO aapecy
AJIEKTPOHHOM MOUTHI (MPU HAJIMYMM) U MOYTOBOMY aJIpecy, YKa3aHHBIM B KalloOe,
0 HEJIOMYCTUMOCTH 3JI0YIIOTPEOJICHUST TIPABOM.

B ciydae ecnm Tekct »kanoObl HE TOAJAETCSl MPOUTEHUIO, OTBET HA KAI0O0y
HE JTaeTCsi, ¥ OHA HE TMOJJIC)KHUT HANPABICHUIO HA PACCMOTPEHHE B OpraH MECTHOTO
CaMOYTIPaBIIEHUS] WU JOJDKHOCTHOMY JIMILy, MYHUIIMIAILHOMY CIyXalleMy B
COOTBETCTBUHU C MX KOMIIETCHIIMEN, O YEM B T€UECHHE / THEH CO JHS PErucTpaluu
XKanoObl cooOIaeTcs 3asgBUTENI0, HANpaBUBLIEMY Xkanoly, eciu ero pamwmwius u
MIOYTOBBIA aIpec MOAJAI0TCS MMPOYTEHUIO.

B caydae ecim otBeT Ha kajnoOy He MOXKET OBITh JaH Oe3 pa3rialieHus
CBEJICHUM, COCTABJIAIONIMX  TOCYJApPCTBEHHYID WJIM HHYI0  OXPaHAEMYIO
denepanbHBIM 3aKOHOM TaiHY, 3asBHUTENIO, HAlpaBUBIIEMY kaloOy, B TeueHHE 3
pabounx IHEHW CO JIHS PETUCTPAIMHU KaJoObl COOOIIAETCS 0 HEBO3MOKHOCTH JIaTh
OTBET Ha J’Kajo0y B CBA3M C HENOMyCTUMOCTBIO pAa3IJIAIICHUs] YKa3aHHBIX
CBEJICHUM.

XKanoba, B koTopoi obOxallyeTcsi cyae0HOe pelieHre, B TeueHue 7 JHEH co
JHS ~ pETHCTpalid  BO3BpAIlaeTCs  3asBUTENIO, HANpPaBHBIIEMY Kaloly, C
pa3bsICHEHHEM TOpsIAKa 00KalloBaHUsl JAHHOTO Cy/€OHOTO PEIICHHUS.

B cnygae ecnu B kano0e 3asBUTENS COJIEPKUTCA BOIMPOC, HA KOTOPBIA eMy
HEOJHOKPATHO /aBAJIMCh IMHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaMpaBIsIEMbIMH JKATO0aMU, W MIPU 3TOM B KAI0OE HE MPUBOASITCS HOBBIE TOBO/IBI
WId OOCTOSATENhCTBA, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa BIIpaBe
OPUHITH pelieHre O 0e30CHOBATEIBHOCTH OYEPEIHOU KaIOObl U MpEKpaIieHUH
NEPENUCKU C 3asBUTENIEM TI0 JAaHHOMY BOIPOCY MpPH YCIOBHH, YTO yKa3aHHAs
kajoba W paHee HampaBisieMble >XajoObl HAIMPaBIBUIMCh B YTOJIHOMOYCHHBIN
OpraH WM TOMY K€ JOJDKHOCTHOMY Jjuily. O JaHHOM pEIIeHWH YBEIOMIISIETCS
TpaKJaHUH, HAMPABUBIINK KaJl00y.

5.5. Cpoku paccMoTpeHMS KaJT00bI

Kanoba, mnocrynuBmias B YNOJIHOMOYEHHBIM opraH, MO®IL], opran
UCIIOJTHUTENILHOM BiacT HoBropojckoi o0siacTv, OCYIIECTBISAIONIMNA (GYHKUIUN U
nosiHoMouus yupenurenass MOL], nmoanexxur paccMoTpeHuio B TedeHue 15 pabouux
JTHEN CO JIHA €€ PErucTpalyy, a B ciiydae 00KaJloBaHUS OTKa3a YTOJIHOMOYEHHOTO
oprana, M®I[ B mnpueme JOKyMEHTOB Yy 3asBUTEIs] JMOO B HCIPaBICHUU
JOMYIIEHHBIX OTEYAaTOK W OIMMOOK WM B Ciydae OO0XaJloOBaHWs HapyIICHHUS
YCTaHOBJICHHOTO CpOKa TaKWX HCHpPaBJCHUH - B TeueHHe 5 pabouux JHEH co JHS
€€ perucTpanuu.

5.6. Pe3yabTaT paccMoTpeHHS KaJI00bI

Ilo pe3ynpTaram paccMOTpPEHHUS KaJ00bl NPUHUMAETCS OJHO U3 CIEAYIOLIUX
peILIEHUN:

00 YIOBJETBOPEHHU KAIOObI, B TOM 4HUCIE€ B (PopMe OTMEHBI MPUHSITOTO
pelieHus;
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WCIPaBJICHUs JOMYIIEHHBIX ONIEYAaTOK M OIMHUOOK B BBIIAHHBIX B PE3yJIbTaTe
IIPEJOCTABIICHUS MYHULMIIAIBHOW YCIyTM JOKYMEHTAX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MpaBOBBIMU akTaMu Poccuiickoil denepanny, HOPMAaTUBHBIMU ITPABOBBIMU aKTaMH
00J1aCTH, MYHUIIMIATBHBIMU TPABOBBIMU aKTaMU MYHUIMIAIBLHOTO 00pa3oBaHMUS,
a Tak)Ke B UHBIX (popMmax; 00 O0TKa3e B yJIOBJICTBOPEHUU KaTOOBbI.

Ilpu ynoBieTBOpEHUH KATOOBI YTOJIHOMOYEHHBIM OpraH MPUHUMAET
MCYEPIBIBAIOIINE MEPHI MO YCTPAHEHWIO BBISBJICHHBIX HAPYUICHWW, B TOM YHCIIE
II0 BBIIAY€ 3ABUTEIIO PE3YJIbTaTa MYHULUMIAIBHOW YCIYyTdM, HE IO3JHEe 5
pabouyux JHeW CO [JHS TPUHATHS PEIICHUs, €CIHM HHOE HE YCTaHOBJICHO
3aKkOoHOAATENbCTBOM Poccuiickoit denepanuu;

YHoJIHOMOYEHHBI OpTraH OTKa3blBa€T B YAOBJIETBOPEHUU KaJoObl B
CIEIYIOLINX CITy4dasiX:

HaJIM4YUsl BCTYNUBLIETO B 3aKOHHYIO CHJIy pEILICHUS CyJa, apOUTpakHOTro
cyJia 1o ajao0e O TOM K€ MPeIMETe U M0 TEM K€ OCHOBAHUSIM;

MoJAauM >KaJoObl JIMIIOM, IOJHOMOYMS KOTOPOIO HE NOATBEPKACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickont denepanny;

HaIWYUsl pPElIeHHs MO Kajno0e, MPUHATOTO paHee B OTHOILICHHWU TOTO XKe
3asIBUTENS U IO TOMY K€ IPEIMETY KaJoOBbl;

MPU3HAHUS TOBOJIOB 3asiBUTENSI HEOOOCHOBAHHBIMU;

5.7. Ilopsinoxk wuHGOPMHUPOBAHUA 3asIBUTEJS O  pe3yjbTaTrax
paccMOTpPeHHs KAJT00bI

He mo3nnee mHs, ClEMyIONIEr0 3a JHEM MPUHSTUS PELICHUs, YKa3aHHOTO B
MYHKTE 5.6 aIMUHHCTPATUBHOTO PErjaMeHTa, 3asBUTENI0 B MUCbMEHHOU dopme U
[0 JKEJAHUIO0 3afBUTEN B JJIEKTPOHHOU (pOopMe HampaBiisieTcsl MOTHUBHUPOBAHHBIN
OTBET O pe3yJIbTaTax PacCMOTPEHUS KaJOOBbI.

B oTBeTte 0 pe3ynabrarax paccMOTPEHHS KajJo0bl YKa3bIBAIOTCS:

HAUMEHOBAaHWE OpraHa, TMPEJOCTABJIONIET0 MYHUIUIAIBHYIO —YCIyTY,
pPaccMOTpEBILIETO KalloOy, AOJDKHOCTh, (haMuiusi, UMs, OTYECTBO (IIPU HATMYUH)
€ro JOJDKHOCTHOTO JIMIA, MYHHUILIUIAIBHOTO CITYXaIIero, NPUHIBILIErO PELIEHUE 10
’Kanooe;

HOMEp, Jara, MECTO TMPUHATHS pELICHUs, BKIIOYas CBEAEHUS O
JIOJDKHOCTHOM ~ JIMIIE, MYHHIIMIAIBHOM CIyXKallleM, pEIIeHUe W JIeUCTBUS
(6e3neiicTBUE) KOTOPOTo 00XKaIyeTCs;

dbamuusi, UMsi, OTYECTBO (IIPU HAJTMUKMK) WM HAUMEHOBAHHE 3asBUTEIIS,

OCHOBAHMS JIJISl IPUHATHSL PEIICHUS TI0 Kalooe;

MIPUHATOE M0 Kalo0e pelIeHue;

B Cllydyae eciau xano0a mnpu3HaHa OOOCHOBAHHOW - CPOKH YCTpaHEHUs
BBISIBJICHHBIX HApyIlIEHWH, B TOM YHUCIE CpPOK NPENOCTaBIEHUS pe3yJbTaTa
MYHUIIMITATBHOW YCIyTH;

CBEJICHUSI O MOPSAKE 00KaTOBAaHUS MPUHATOTO TIO0 KaJI00€ perIeHus.

B cinydae mpuszHaHMS KaloOBbl TOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3agBUTENIO, YyKa3aHHOM B a03alle MepBOro IMyHKTa 5.7 aJIMUHUCTPATUBHOIO
periiameHTra, Jnaercs uHGOpMalus O JEUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
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NPEIOCTABISIONINM MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIMOHAIBHBIM IIEHTPOM
b0 opraHuzanyen, mnpeaycMoTpeHHou dyacteio 1.1 crateu 16 DenepaibHOTO
3akoHa Ne 210-®3, B uensix HE3aMEIIMTEILHOTO YCTPAHEHHSI BBISIBICHHBIX
HapyluIeHU 0Opu OKa3aHWM MYHUUMNAIBHOW YCIYrH, a TaKXe MPUHOCATCA
W3BUHEHUSA 3a JIOCTaBIIEHHbIE HEyJ00CTBa, M YKa3biBaeTcsa WH(opmaims o
JNanbHEUIIUX JEHUCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LEIIX
NOJIy4€HUS MYHULUIAIBHON YCITyTH.

B cnyyae mpusHaHus kaoObl, HE TOJJIEXKAIIEH YTOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO, YKa3aHHOM B a03alle MepBOTO IMyHKTa 5.7 aJMUHUCTPATUBHOTO
periiaMeHTa, JaroTCs apryMEHTHUPOBAHHBIE Pa3bsSCHEHUS O MPUYMHAX MPHUHATOTO
pelieHus, a Takke nHpopMalus O MOpsAKE 00KaIOBaHUS PUHITOTO PEIICHMUS.

5.8. ITopsinok 00:ka/I0BaHMSI pPellICHHUS IO 2KaJa00e
3asBUTENb BIpaBe 00KaJIOBaTh pEIICHUS MO >KajloOe B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickoin dexepannu.

5.9. IlpaBo 3asiBHTeJIA HAa MOJyYeHHe HH(OPMANUM M JTOKYMEHTOB,
HE00XO0AMMBIX J1Jisi 000CHOBAHUS M PACCMOTPEHMS KAJI00bI.

B ciywae ecnu miig mojayu kaoObl 3asBUTENI0 HEOOXOAUMBI MH(OpMaIUs
U (WIM) JOKYMEHTHI, UMEIOIINE OTHOIICHHWE K MPEAOCTABJICHUIO MYHUIIUIAIHLHOM
yCIYyrM M Haxojsdliuecs B YINOJHOMOYEHHOM OpraHe, COOTBETCTBYIOLIUE
uHbopMalUsi U JOKYMEHTHI MPEJOCTABISIOTCS €My Uil O3HAKOMIICHUS, €CIIU ATO
HE 3aTparuBaeT IpaBa, cBOOOJABI U 3aKOHHBIE MHTEPECHl APYIHX JIMI, a TaKKE B
yKa3aHHBIX MH(OpPMAIMU U IOKYMEHTaxX HE COJEP KaTcsl CBEJCHUS, COCTABIISIONINE
TOCYIapCTBEHHYIO WJIM UHYIO OXpaHseMylo (eepalbHbIM 3aKOHOM TaiiHy.

5.10. Cnoco6b1 nHpopMHUPOBAHUSA 3asiBUTeJel 0 MOPsiAKe MOAAYU U
pPaccMOTpPeHHS KAJI00bI

VY1oJIHOMOYEHHBIA OpraH 00ecreynBaeT:

nHQOpMUpOBAHHUE 3asABUTEICH O TMOpSAKE O0O0XKaJIOBaHUS pEIICHUNH U
nercTBuil (0e31eicTBYA) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI JIMOO
MYHUIMNAIBHBIX — CIHYXaIIUX TIOCPEACTBOM  pa3MenieHuss uHpopmanmu Ha
MHPOPMALIMOHHBIX CTEHJAX B MECTax MpPEJO0CTaBJIEHUS MYHULMNAIBHON YCIIyTH, B
nHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOIIero Mojab30BaHusl (B TOM
yucie B HMHPOPMAIMOHHO-TEJIEKOMMYHUKaUMOHHON cetn «MHTepHeT»), Ha
opuUIMANTEHOM caiiTe YNOJTHOMOYEHHOro opraHa, Ha Eaunom mopTane wuim
PernonansHom moptaiie HoBroposckoit obmactu, gepe3 MOILL;

KOHCYJIbTUPOBAHUE 3asBUTENICH O TOPSAJAKE OO0XKaJOBaHUS pEUICHUNH ¢
nericTBui (0e3aeicTBYA) YIIOJTHOMOYEHHOTO OpTaHa, €ro JOJDKHOCTHBIX JIUI] JINOO
MYHULMIAIBHBIX CIY’KalluX, B TOM YHUCIE MO TenedoHy, dJEKTPOHHOU MoyTe, IpH
JUYHOM TIPUEME;

3aKJIIOYEHHUE COTJIAIIEHUH O B3aUMOJIEUCTBMM B 4YacCTU OCYIIECTBJICHUS
MHOTO(YHKIIMOHAJIBHBIMU ~ IIEHTPaMH  MPEAOCTABJICHUS TOCYAApCTBEHHBIX M
MYHHUIIMNAJIBHBIX YCIYT TpHUeMa >KajloOd W BbIJAYM 3asBUTENSIM PE3YyJIbTaTOB
paccMOTpeHus Kanoo.
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Ipuaoxenue 1

K aJIMHHHCTPATHBHOMY
perIaMeHTy IPeI0CTaBICHUS
MYHUITUTIATBHON YCITyTH
«IIpemocraBieHne apXuBHBIX
JOKYMEHTOB JUIS TTOJIb30BaTeIeH
B YN TAJTBHBIN 3aJ1 apXUBaY

AHKETA IIOJIb3OBATEJIA

damunus

Nmsa OT4ecTBO

MecTo paboTsl (y4eObl) U JOIKHOCTh

OpI‘aHI/IBaLII/I}I, HarpaBuUBIIAs IMOJIL30BATCJIA, €€ aIpCC

OO6pa3oBanue

VYyenas creneHb, 3BaHue (IpU HAJTUYUH )

Tema u XPOHOJIOTUYCCKHUEC paMKU UCCIICAOBAHUSA

MecTo XKUTEenbCTBA

Tenedon (momamnmuii) (ciryxeOHBbIH )

Cepust u Ne fokymeHTa, yAOCTOBEPSIOIIETO JTUYHOCTh

C TllopsakoM UCIHONB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIMTAIBHBIX apxuBax Poccuiickoii ®@enepanuu O3HaAKOMUICS (ach), OOS3YIOCh UX

BBITIOJIHATD.

Jlata (IToamucek)
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Ipuioxenue 2

K aIMUHUCTPATUBHOMY
permaMeHTy — IpeloCTaBIICHUS
MYHUIUTTATBHON YCIIYTH
«IIpenocraBnenue apXUBHBIX
JOKYMEHTOB JIJIsl MTOJIb30BaTeseit
B UMTAJIbHBIN 3aJ1 apXUBa»

B apxuBHbIN oTACT AIMUHUCTpPALU
Banmaiickoro MyHMLIMITAIIBHOTO paiioHa

oT

(bamwuHs, UMsI, OTYECTBO)

(IOMKHOCTH, y4EHOE 3BaHUE, CTEIICHD TPH HAJTMYNH )
3ASIBJIEHUE

IIpoury paspemieHus Ha paboOTy B UUTAJIBHOM 3aJI€ apXUBHOT'O OT/e1a AJIMUHUCTPALUU
Banalickoro MyHMIIUIIAIBHOIO paliOHA 110 TEME

(TeMa uccnegoBaHUA)
MIPOIIY MPEIOCTABUTH Il MCCIICAOBAHMS JOKYMEHTHI 32 TOBI

IMonnuce uccinenoBaTeins Hara

A, nmaro cBoe cormacue Ha 00pabOTKy cBOMX mepcoHalbHBIX gaHHBIX (DPHO, nara
POXIEHUS, MECTO POXKACHHUSI, JaHHBIE MacmopTa (MIM UHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTH), HE BO3PaKal0 MPOTUB OOpaOOTKH YTOJTHOMOYECHHBIM OPTaHOM AJIMHHHUCTPALHH
Bamnpaiickoro MYHULUITAIBHOTO paiiona (HoBropoackas 00J1acTh, r.Bannaii,
np.Komcomonbckuii, 1.19/21), To ecTh coBepuieHHWE, B TOM YHCIE, CICAYIOIMX JEHCTBHI:
00paboTKy C UCIMOJIL30BAHUEM CPEJICTB aBTOMATHU3AIMU WM 0€3 HCIIOIb30BaHUS TAKUX CPE/ICTB
(Bkarouast cOOp, CHCTeMaTHU3allui0, HAKOIUJICHWE, XpaHeHWe, yTouHeHue (O0OHOBIEHHUE,
U3MEHEHHUE), UCIOJIb30BaHUEe, O0E3TUYMBAHNE, OJIOKMPOBAHHME, YHUUYTOKEHHE MEPCOHATBHBIX
JMAHHBIX), TPU OTOM OOIee ONMUCAHHWE BBIIICYKAa3aHHBIX CIIOCOO0B 00pabOTKH JaHHBIX
npuegeHo B DenepanbHoMm 3akoHe oT 27 uronsg 2006 roma Ne 152-®3 «O mepcoHaIbHBIX
JaHHBIX», a TaKXke Ha mepenady Takod wuHGOpPMAIMU TPEeTbUM JHIIAaM, B CIlydasx,
YCTaHOBJICHHBIX HOPMATUBHBIMH JOKYMEHTAMU BBIMIECTOSIIMX OPTaHOB M 3aKOHOAATEIECTBOM.
HacTosiee cornacue neiicTByeT ¢ AaThl IpreMa U Ha CpoK 00pabOTKU U XpaHEHUS JOKYMEHTOB
B COOTBETCTBUU C aPXUBHBIM 3aKOHOJATEILCTBOM U MOXKET ObITh OTO3BaHO 3asBUTENIEM B JTFO00M
MOMEHT IO COIJIAIIEHUIO CTOPOH, MYTEM MHUCbMEHHOrO COOOIIEHUS 00 yKa3aHHOM OT3bIBE B
OpOU3BOJILHOW  (opme, B YIOIHOMOYEHHBIH opraH AjaMuHucTpauuu Bannmaiickoro
MYHUIIMIIAIBHOTO pailoHa, €CIM HMHOE HE YCTAHOBJIEHO 3aKOHOJATENIbCTBOM Poccuiickoit
®denepanuu.

/ « » 20 T.
(®.1.0.) (Toarmek )
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Ipuaoxenue 3

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPEIOCTABICHUS MYHUITUTIATHBHON YCIYTH
«IIpenocraBieHue apXuBHBIX JOKYMEHTOB
JUISL TIOJTB30BATENIEH B UATAIBHBIN 341 apXUBa

ApXHUBHBIH 0TAe] AAMUHUCTPan MU Baagaiickoro MyHHIuNaabHOro paioHa

3AKA3

Ha BbIJa4y JOKYMCHTOB,

KOMUM (pOH]Ia TTOTH30BAHHS,

PA3PEIIAIO

BbIJa4y JOKYMCHTOB

HaAanMCHOBaAHUEC NOJIDKHOCTHU

onHcen e
MOAMUCH, pacmM(POBKA MOMUCH
Jara
(Pamunusl, ”HUITAAIBI, HOMEP JTUYHOTO JIeJIa TT0JIh30BATE)
(Tema uccnenoBaHus, 11ETb BBIIAYH)

do Omnu Enx 3aroj0BoK Koin-Bo Hara Pacnucka Pacnucka

HI Chb p- Ne e1.Xp. JINCTOB BBI- MOJIL30Ba- paboTHUKa

No No (Bpems Jayun TeJst YUTAIBHOTO
3BY4aHUS, 3ajia
METpax)

1 2 3 4 5 6 7 8

(IToamuck monap30BATENS)

Jara




JIucT coriiacoBanus
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0 BHECEHMHU M3MEHEHHS B A IMHUHUCTPATUBHBINA perjiaMeHT
10 NMPeJX0CTABJICHUI0 MYHUIIUNIAJIBLHOU ycayru «IIpexocraBieHue
APXUBHBIX JOKYMEHTOB /IJIfl N0J1b30BaTe/ el B YNTAJIbHBIN 32J1 apXUBa)

COI''TACOBAHO:
[lepBrIi1 3amecTUTEND
['11aBbl MYHULIMIIAJILHOTO pailoHa

I'maBHBIN cenMaIMCT

OTJIeNIa MPAaBOBOTO PETYJIUPOBAHUS
AJIMAHHCTpalMi MYHHUIUIIAIBHOTO
paiiona

I'maBHBIM cenUMaAIMCT KOMUTETA
M0 OPTaHU3AIMOHHBIM U 0OIIUM
BOIIPOCaM

[loAroTOBWI ¥ 3aBU3UPOBAIL:
3aBenyIONIN ApXUBHBIM OTJIEJIOM
AJIMUHHCTpanMu MYHHMIIMIAIBHOTO paloHa

E.A. I'aBpuiioB

A.B. AnapeeBa

A.B. bepeskuna

JI.A. MoxoBa
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